GOVT. OF ASSAM
PANCHAYAT & RURAL DEVELOPMENT DEPARTMENT

ASSAM: DISPUR
NOTIFICATION

PDA 276/20009/60 Dated Dispur 24.08.2010

Subject :  Maintaining of Accounts as per 1. Existing Accounting Formats
2.Computerized Accounting System 3.training by C.As etc. for PRI/DRDA ( Non Sixth
Schedule Areas ) offices.

The Model Accounting system developed by the MOPR .GOI in consultation with
C&AG 1o be adopted by the PRIs & forwarded by Secy. MOPR ,GOI vide letter No.M-
[1011/54/2009-P&C(A R )dated 2™ October 2009 was accepted by P&RD Department
Govt, of Assam for implementation in the state after approval of Finance Department .
Government of Assam .vide No. PDA.276/2009/45 dated 29/03/10. The decision of
implementation of Model Computerised System at PRUDRDA was held in Abeyance
vide no. PDA.276/2009/56 dated 29" May 2010 as the software was required to be
modified for adoption by the P&RD department .The MOPR in consultation with the
P&RD department Assam has modified the software for implementation, though some
1SSUES remain.

2.The Governor of Assam therefore directs that the DRDA/Blocks/ PRI offices in the
state are o maintain the accounts as per existing formats .However, in view of required
switch over to Model Computerised system, accounts will also be maintained
w.e. L. 1/10/2010 in the computerised format in addition to the existing format in parallel
.The existing format based accounts shall need to be audited in due course as per usual
practice.

3.In view of the introduction of new computerized Model Accounting System at PRI
offices and increased fund flow at GP level, it is decided to initially engage the C As for
training & maintenance of Accounts at GP /AP/ZP and Block/DRDA level for a limjted
period up to 31/3/2011 after which the offices shall be expected to handle the
maintenance of accounts on their own .This has been approved by Finance Department.
Government  of  Assam  vide their endorsement dated 20.2.10.in  the file
No.PDA.276/2009. The CAs engaged by CEOs from the CP&RD empanelled list will be
allocated four/five blocks each. In very difficull areas like Sadia, Majuli even one block
can be assigned to them. The accounts of CEO HQ & DRDA HQ may be assigned by
CEO to one particular C A .The updation of the records will be done on 15 days basis.
The CAs (in person) will have to visit all the GPs at least once in a period of six months.
The CA engaged for the maintenance of Accounts can not be engaged for the Audit of
Accounts in the same district for same year. However, he can be engaged in the other
districts.



4. The CAs engaged by the CLOs will be imparted training in the SIRD institute along
with the CEOs/ PDs of DRDAs. The CAs will also nominate two persons with him to
attend the training at SIRD. CEOs &PDs should also attend along with at least two
persons from their offices, These trainings will be 2 day training to be completed within
the month of September 1o October 2610. SIRD will charge normal GOI training charges
from CEOs for all trainees of the district . The CAs (in person) will impart training in the
district te the officials of GP/AP/ ZP /DRDA.The G P secretaries in addition to
themselves will nominate at least one person from their office to attend the training.
BDO/PDICED will nominate two officials from their offices in addition to themselves for
the training by CAs. The training will contain General Accounting principles & PRIA-
Sofi for 2 days aad classes will be restricted to 30 persons. Broad guidelines on training
will be circulated by SIRL within 1* October .2010.

5. The CEQs ZP will arrange for on hands computer training for GP/APIZP level ofticials
at district level to facilitate computer literacy in the PRI offices, for a period of 5 days by
engaging Jocal resource institutions, starting from Ist of October 2010, onwards: At least
2 persons from GP and 3 persuns from AP/ZP/DRDA including concerned GP Secy. |
BDO , CEQ ., PD DRDA are to be trained.

6. The modalities of engaging C As is controlled by an MOU signed by CEO.ZP & C As
mentioning all the terms and conditions a copy of which has already been circulated vide
No.DRD-1{A)03/2010 dated 25.05.2010, The C As have already been engaged by the
CEOs to maintain the accounts in existing formats on the rates mentioned at Annexure L,
Now , wef. " of October2010 the C As will be engaged as per MOU at Annexure 111
and do following :

1. Maintain the Accounts in Existing Format .2, Maintain the Accounts in Computerised
Format. 3. Attend the training in SIRD & 4. Impart training to the officials of the
GP/AP/ZP/DRDA  as assigned to them . .

For this purpose they will sign a fresh MOU (copy enclosed at Annexure 111} with the
CEQ, ZP and be paid at the rates mentioned at Annexure |1,

The C As will be paid as per current vates at Annexure [ oup to the implementation of
MOU for existing accounts till 30" September 2010 and as per Revised rates and duties
from 1% Cetober 2010 anwards.

7 Funds for thees activities shull bé accessed from balance funds under particular head of
12" Finance Commission viz Mainterance of Accounts & allocation under 13" Finance
Commiss on from its respective head € As. will be engaged up to 317 March. 2011 to
maintain the accounis.

b



8. It 15 to be clearly understood that in maintenance of accounts the office staff shall be
fully associated and are to assist the CA in data entry etc, as they are to take over afler
31% March 2011. Back up. hard copies shall be maintained as usual and will need to be
authenticated and signed as per the existing practice by the head of office ete, The head
of office ard accounts officers'staff can at no stage disclaim responsibility  for
correctness of accounts as C.As are a resource being given essentiallv to assist in
upgrading sk lIs and initial maintenance of accounts .

Sd/
( Arun Kumar )

Principal Secretarv P&RD, Assam,
Enclo: As steted above.
Memo NO. PDA.276/2009/060) -A Dated Dispur 24,08.10
Copy along w th Annexure &copy of Revised MOU 1o

I. The Chief Secretary, Assani . Disper .

The Principal Secretary 1o the Hon'ble Chiel Minister Assam.
The Frincipal Secretary. Finance Department Assam .Dispur .
The Frincipal Secretury . P&D Department . Assam Dispur
The Accountant General. Assam, Feltola Guwahati
The Usmmissioner P&RD . Assam .Panjabari .Guwahati
All DCs /PD, DRDAs of Non Sixth Shedule Districts,
All CEOs Assam . They will circulate a copy of this instruction to all BDOs, All
G P Secretaries ete.Assam & take further necessary Action.
9. Dirccior SIRD, Guwahati for necessary action.

90 2 e

MMG' Techrical Director NIC to put on <ite |
11

/ OSSP o Hon'ble Minister P&ERD . Assam. Dispur . Guwahati. As approved.

LY

.

J-li_.'h 1 |-. |I|l‘I IIII:_._
(D N Mishra |
Addl, Secretary .P&RD Assam,

Lad



Annexure |

Rates of Account Maintenance in Existing Formats

« DRDA @ Rs 1500/-per month

o Zila Parishad @ 800/-per monith

= Block/Anchalik Panchayat @ Rs 800/- per manth | for sach block
separately |

 Gaon Panchayat @Bfs 400/-per month



Annexure !]

Rates ol Account Maintenance in Existing Formats plus PRIA
Soft & Imparting Training to the officials to be effective w.e.£.1/10/2010.

DRDA @ Rs 2000/-per month

o lila Parishad @ 1000/-per month

» Block/Anchalik Panchayat @ Rs 1000/- per monih (| for each block
separately )

« Gaon Panchayat @Rs 500/-per month

o DA @ Rs 150/-per cay|As apalicable to Senior ACS)

« Carhire charges o RS 10/- per Km subject to maximum limit of Rs,

1000/- per visit. In case there is more than cne person the senior

most shicll be entitlec other are expected to accompany (You have

to collect cerfificate of your visit from the concemed officers of
Block/GP )

Fee specified for IT/VAT Beturn Filing

1, DRCA @Rs 4000/-onnually | ‘@ Rs, 1000/- quarterly |

2. IP @Rs 4000/-annually | @ Rs. 1000/- quarterly | :
3. Block @Rs 3000/-annually { @ Rs. 750/- auarterly )

4, GP @ Rs 2000/-annually | @ Ps. 500/- quarierly )

For imparing training the CAs will be paid 2500 Rs per day for each
fraining, The venue .address system seating refreshments etc.wil be
pravided by the CEC.



- Annexure [l

MOU w.e.f 1.10.2010

It has been decided to appomt your firm as Charered Accoumant for the period w. ¢ £ ................ 10

maintain the sccounts of PRUS/DROA of . ... District. covering all the Gaon Panchavats in

Development Blocks (anchalik Panchayats).You have to mamtaim the accounts of all the
............... Block/Blocks and the accoumt of Bleck Head Quarter office of

................. ¢ the account of Zilla Parishad HQ office:of .o oo, ‘&the

account of DRDA HOQ office - of oo o For the period o000 Your mandate shall

inchude;

1

You shall maintain the accounts m Existing Formats & PRIA-Soft software from |7
Qctober 2010 and shall ke responsible for ascenaining the required opening balances-as
on 01042000 scheme wise. The accounts on Existing Formats will be audited as in
normal course by C A& | Mreeter Local Fund - C&A G as the case mav be

Compitation and Updation of the accounts in Existing Gove. of Assam formuats & Govl,
of India formats at all levels of PRI's Le. ZP'DRDA AP GP assigned for which vou shall
have o visit the respective Block Otfies/ZP/DRDA OFFICE at an interval of 13 days to
Update the accounts of the respective Bodies assigned to vow This is to ensure the regular
maintenance and updation of all accounts: Y ou must visi all the GPs assigned 1o vou at
least once within the period of siv months, The Accounts 1n Govi.of Assam formats shall
be formally audiled a1 the end of current financial year .

Youand your two article clerks shall awend a two day training as called for by the SIRD
on the maintenance and handling of accounts 'sofiware etz on your awn cost. You shall
train up the ZPOR LA APGP Swaff on mainenance of accounts in form of both Books of
aecounts and on PRIA Soft The training will be imparted by vou { in person Jwhich can
ot be delegated toany other pesson by vou - Your term of engagement will be cancelled
if you fail to impart traming. The training of officials will be arranzed by CEQ office at
District Headquarters and the dates will ke finalised 1 consuliation with you The number
of persons to be trained will be @@ 2 per GP and @ 3 per block, £P,DRBA for the offices

assigned 1o you , The truining will contain General Accounting Principles & PRIA Soft in one

phase

The Rural Developmenr Dept implements the major programmes like NREGA SGSY,
[AY, WDE-Harah | DR TEC NOAPNFBS (BRGF TASFC etc. along with other
minor programmes as may exist eo. MPLAD, MLALAD, Kalpataru etc. & Gereral

Accovnts  for which the Acconnts have to be mainmaimed,




5. The Fee @ which the Accounts have to be maintained in existing formats along with accounts in
PRIASoft shall be as follows:

o DRDA @ Rs 2000/per month

o Zila Parishad @@ 1000-per it

*  Block/Anchalik Panchayan o Ry 1000 - per manth ( for each block separately )

= Gaon Panchayar @Rs 300 -per month

« DA @ Rs |50/ -per dav(As applicable 1o Senior ACS)

= Car hire charges or RS 10/- per Km subject to maximum limit of Rs. 1000/~ per visit, In case there
15 more then one person the senior most shall be entitled other are expected to accompany {You
have to collect cenificate of vour visit from the concerned officers of Block/GP )

Fee specified for IT/VAT Retwmn Filing

1. DRDA @ Rs 3000 -annually « & R 1000~ quarterly )

b

AP @Rs 4000 -annually (@ Ra 1000 - quarterly )

Led

Block @iRs 3000/-annually ( @0 Rs, 7300 quarterly )

4. GP@ Rs 2000¢0-annually { (0 Ts. 300 quarteriv )
Further that for the purposes of Training. vou shail be paid Rs 2500 - for each training per day.
Arrangement of venue, refreshment cte. shall be the responsibility of the Zilla Parishad: The trafoed saff
should be able to maintain thewr accounts and handle PRIA-Soft at the end of the training, Any complaints
regarding non attendance oF non serivusiess oF rrainees during the training should be immediately reporied
o CECQVPDE DRDA Tor necessary action. T local arrengements of venue, refreshments e shall be
managed and paid for by the CEO,
6. Termination : The CEOQ, ZP ar any point o thas without intimating any reason can terminate the
cantract Jif he feels that the concerned CA hus violated any termis mentioned in the MOU or fails to delver
or not found fic 1o be engaged

7. Ohiectives inter alia are 10 ensure:

a}. Accursey in maintenance of books of gccounts in # timely manner atall levels,
B}, Advances are tracked, followed up and setiled on priority basis,
<], To ensure that the advances are nat being shown as expenditure in the Books of Account,
dj. Ensure vouchers‘evidence hased paymenis to improve transparency.
e). Improve the Internal Control Systems in the PRI's.
fl. Toreport onirregularities if any for comective steps on time.
@l. To Tewn up the PRI stafl in maintenance of accounts and capacity building for handling
PRIA-Soff

Pt



8.The Chartered Accountant needs to submit a monthly repart on the status of Accounts within the
scheduled date {First week of cach month for previous month) to the CEO & PD DRDA .

9 Aflter engagement of Chartered Accosntant firm, delegation of the responsibilities i not
permissible and it tantamount 10 disgualification.

L. This MOL shall be m effect for a period upto 31" March 2011,

L The C A Firm shall not conduct any audit of P&RD department /its agencies in the vear of its

engagement for raining/maintenance in the same distriel.

Above terms & conditions arc acceptable 1o both the parties. This MGU is signed on

CED
Plate:
Crate: C.A
Witness |,
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