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1.0 Introduction

1.1 Audience

PRIASoft (Panchayati Raj Institutions Accounting Software) v1.0 is a generic and Open Source
software that capture the 4-tier accounting structure and generates all the reports in the format as
prescribed by the C&AG. The framework product has been prepared under the sponsorship of
Ministry of Panchayati Raj, Government of India.

The PRIASoft would be used by Panchayati Raj Institutions for maintaining their accounts.
Comptroller & Auditor General (C&AG) would be specifying the 4-tier accounting classification
consisting of Major Heads, Minor Heads, Sub-Head and Object Heads. The Central/State
scheme would be mapped at the Sub-Head Level to provide accounting under the scheme. The
State Auditor General (State AG) would define the mapping of State Scheme and creation of
Object Heads. The users are expected to have a basic understanding of using a computer and

familiarity with the usage of keyboard in local language and mouse.

1.2 Purpose of this document

This document attempts to describe the operational aspects of PRIASoft v1.0 software with a
view to assist all those who will be using the software. The document provides step-wise
instructions for handling various aspects of the software with visual screens for easy and better
understanding. It also describes the error messages encountered while working with the software

with appropriate remedial actions required to be taken by you.

1.3 Document Organization

The document is divided in to four chapters.

Chapter 1: Introduction i This Chapter provides an Introduction to the document describing the
intended audience, purpose of the document, conventions adopted in the document, references
and contact address for reporting the problems, encountered, if any while using the software or
related with this document.

Chapter 2: Brief Overview i This Chapter gives an overview of the software with a broad list of
features offered by it.

Chapter 3: Minimum System Requirements i This chapter provides information about the
minimum system requirement.

Chapter 4: General/Common Operating Instructions i This chapter provides instruction on

how to invoke the package.
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Chapter 5: Specific Operating Instructions i This Chapter provides specific operating
instructions for each of the features offered by the software. The feature description includes a
general description of the feature, screen description wherever applicable, step-wise instructions
for carrying out the operation, what happens after the operation is successfully executed, what
more can be done from the current screen and a list of messages that you might encounter while

carrying out the operation.

1.4 Conventions

The document follows the font settings for Chapter Heading, Sub-Headings at various levels and text

as indicated below:

Chapter Heading i Arial Black, 12 pt
Sub -Heading Level 1 7 Arial Black, 11 pt
Sub -Heading Level 2 T Arial Black, 10 pt

Sub-Heading Level 2 T Arial, 10 pt, Bold

Body Text i Arial, 10 pt

The labels related to text fields, buttons, icons etc. have been indicated in bold in the document text.

1.5 References

1. User Manual Template (NIC-TPL-004 version 1.1) prescribed as per NIC Quality Standards.

2. Software Requirements Specifications Document for PRIASoft v1.0 (NIC-PID-PRIASoft
v1.0- SRS v1.0).

1.6 Definitions/Glossary

This section gives a glossary of terms used in the rest of the document.

Term Description

Actor It is a role assumed by a user while using the software. A
role defines what activities the actor can perform in the
software. Actors are divided into Primary and Secondary. A
Primary Actor is one having a goal requiring the assistance
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Term

CAG
State AG
PRI Administrator

PRI User

Financial Year

Head of Account

MoPR
PRI

1.7 Problem Reporting

Description

of the system. A Secondary Actor is one from which the
system needs assistance to satisfy the goal.

Comptroller & Auditor General of India

State Auditor General

The PRI (Panchayati Raj Institution) Administrator includes,
Zilla Panchayat Administrator, Block Panchayat
Administrator and Gram Panchayat Administrator.

The PRI (Panchayati Raj Institution) User includes, Zilla
Panchayat User, Block Panchayat User and Gram
Panchayat User.

Means the year commencing on 1st April of a calendar year
and ending on 31st march of the following calendar year.
Means the sector of component program provided in the
budget with the object of classifying the income and
expenditure of the Project.

Acronym for Ministry of Panchayati Raj

Panchayati Raj Institutions

In case of any problem related to the software or to this document, please contact

nicmopr@nic.in.
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2.0 Brief Overview

2.1 Introduction

Information and Communication Technology (ICT) has demonstrated the ability to improve the
efficiency, accuracy and analysis of many processes. Accounting is a very important task,
requiring a high degree of accuracy and security. The use of ICTs to support the accounting
processes can play a very important role in easy maintenance and management of accounts. In
the context of Panchayati Raj Institutions (PRIs) many of which suffer from lack of trained
manpower and ability to manage complex accounting procedures, the ICTs can make the entire
process of accounting simple and easy.

Panchayat Raj Institution Accounting Software (PRIASoft) is developed by National
Informatics Centre, Ministry of Information Technology, Govt. of India for Panchayati Raj

Institutions to effectively monitor and manage the accounting procedures.

PRIASoft captures the 4-tier classification and generates all the reports in the formats prescribed

by the sub-Committee on Budget and Accounting Standards for PRIs.

2.2 Features

PRIASoft v1.0 is a generic and Open Source software that addresses the requirements of
Panchayati Raj Accounts. The software has the following features:

1. Standardization - The four tier accounting classification consisting of Major Heads,
Minor Heads, Sub-Heads and Object Heads is captured by the software. The
Central/State scheme would be mapped at the Sub-Head Level to provide accounting
under the scheme.

2. Integration - In order to facilitate the proper booking of receipt and expenditure and to
generate the reports in the prescribed formats, the software prompts the user to select
the appropriate account heads from the four-tier accounting classification.

3. Transparency -In order to bring about accountability and transparency in the functioning
of PRIs, the software is web-based software and all the accounting data of PRIs is
available online on a centralized system.

4. Local Language - The software supports local languages of the states to enable Panchayati

Raj Institutions to function in their own languages.

5. Authentication - In view of the high security need of the accounting system, the software
provides a strong authentication mechanism and also maintains detailed audit logs of all
the transactions carried out through the software.
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6. Availability i The software is web based and is available on 24*7 basis with proper login

authentication.

2.3 Sections

PRIASOoft is divided into following sections

Annual Entry T Captures the various processes of budget formulation.

Transaction i Captures the most distinctive feature of the accounting system i.e. the
classification and differentiation of financial transactions under both receipts and payments. It
also captures the details of Contras entries i.e. deposits & withdrawals. Adding Bank/Treasury
Reconciliation Statement for a given month, stock receipt & issue or sale details are also
captured under this section.

Reports i This section provides the various reports generated by PRIASoft Application.

PRIASoft will be divided into following major modules:

Master Entry i This module captures the general information specific to the PRI which will be used by

other modules. Some of the information that is captured in Master Entry includes:

a) Financial Year - Allows the PRI to set the financial year from which accounting information will
be captured in PRIASOFT.

b) Accounts - Allows the PRI to specify the various accounts (Bank/ Treasury/Post Office) held by
the PRI.

¢) Opening Balance i Allows the PRI to specify the opening balance for the financial year under
various accounts maintained Bank/ Treasury/Post Office. The opening Balance is specified

account/scheme head wise.

d) Cheque Book Details - Allows the PRI to specify the cheque book numbers and date of issue

of the cheque book corresponding to each of the accounts
e) Employee / Resident / Agency details specific to the PRI

f) Stock Details - Allows the PRI to specify the opening balance in stock / kind and corresponding

monetary value pertaining to each item under the scheme.

Works / Case Record - Allows the PRI to record the Work details (Sector/Time/Cost) and source of

funding for each work being undertaken by Panchayat.
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Budget Estimates i This module allows PRIs to capture both initial and revised budget estimates for
Receipt as well as Payments. The budget estimates is captured per predefined account heads.

Transaction i This module allows PRIs to capture the details pertaining to transactions. The four kind

of transactions which are commonly dealt by Panchayats include :
a) Receipt Voucher- Allows PRIs to capture the details of fund inflow in the Panchayat.
b) Payment - Allows PRIs to capture the details of fund outflow from the Panchayat.

c) Contra - Allows PRIs to capture the details of fund movement within a scheme or own

resource, both of which are owned by the Panchayat. This is basically a correction entry.

d) Journal i Allows PRIs to pass any rectifications entries for the existing transactions already

entered in the application.
Period End Procedures i This module allows PRIs to close the book of accounts. This includes
a) Close Day Book i Allows the user to close the day book.
b) Close Month Book - Allows the user to close the month book.
Other Transactions i This module includes

a) Bank/Treasury/Post Office Reconciliation i Allows PRIs to reconcile the Cash Book generated

by PRIASOoft with the actual pass book maintained in Bank/Treasury/Post Office.

b) Receivables / Payables - Allows PRIs to record details of funds to be made / received in the

future

Reports i This module allows the user to view the reports generated by PRIASoft. Some of the reports

that are generated by the system are mentioned below:
a) Day Book
b) Month Book
c) Ledger Book
d) Scheme wise Journal Book

e) Scheme wise Cheque Receipt Register
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f) Scheme wise Cheque Issue Register
g) Register of Advances

h) Register of Receivables and Payables

2.4 Target Users

PRIASoft users include:

1 Comptroller & Auditor General (CAG)
State Auditor General (State AG)
Zilla Panchayat Administrator
Zilla Panchayat User
Block Panchayat Administrator
Block Panchayat User

Village Panchayat Administrator

= =4 =4 4 a4 4 -

Village Panchayat User

ROLES IN PRIASoft APPLICATION

FPRIASOR

FRl A.dmirlalralur | FRI User
-'BF'.-'GF‘) n',T—_'F BF'#GP

/

f/ |
= ,>>; <'i2 —4
/

A detailed description of the complete functionality of the software is provided under Specific

Operating Instructions as part of Chapter 5.
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3.0 Minimum System Requirements

PRIASOoft is a web based application, the minimum system requirements for accessing the website are

1) Internet Explorer 6.0 +

2) Internet Connection
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4.0 General/Common Operating Instructions

PRIASoft is web based software, you need to type http://jpanchayat.gov.in/priasoft in the Address bar

of the browser to invoke the software.

4.1 Getting Started

General Description

You will see a Home Page as soon as you connect to your site. You will be able to see the internal
pages only after you successfully provide your Username and Password in the Login Section. The
login facility is available to the Administrator (Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator and BAC
Administrator) , Manager (Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat
Manager, DRDA Manager, BDO Manager and BAC Manager) and User (Zilla Panchayat User, Block
Panchayat User, Village Panchayat User, DRDA User, BDO User and BAC User). The Administrator

and Manager are given extra privileges of freezing and unfreezing the transactions.

Home Page

Panchayati Raj Institutions Accounting Software TS
Panchayati Raj

(PRIASOoft)

This site is for actual data entry.For demao please wisit http: /fpanchayat.gov.in/priasoft.

2011-2012 Number of Accounting Units onboard till date : 105592
Language :  English v
1,66,52,100.00| 5,70,374.00 32175(73,625,26,45,691.77) U
5| 1,200.00]  5,500.00 450 9,23,50,952.00) 68,40,555.00] sername :
HIMACHAL PRADESH as| 11,es,350.00| 1,37,100.00 361 179,02,37,200.00) 2,16,17,350.00] —
3 12487400  1,200.00 262)  38,36,95,075.00) 2,31,30,437.00]
MAHARASHTRA 15 10,300,00)  4,180,00 23184] 1,040,57,46,988.20] _ 201,04,09,703.11
s > - et 2 Subrmit Reset
UTTAR PRADESH s| 15.00,000.00f11,69,111.00) s322| 1,212,05,30,629.90]10,066,33,08,355.00 R
PRIASoft Presentations Links related to PRIASoft Reports Latest Features
~ £l India Report back has dased, the sys
PRIASoft Presentations To Download the certificate click here Accounting Entity Wise Repart 3: (30/06/2011) Issuing one Cheque
new for P t und, Itipl
Miscallaneous Report or Payment under multiple
20 Common Transaction Scenarios (after downlaading,rght dick an it " account head classification
and select Install Certificate option Eatlier the system was allaning issue a

Presentation By Orissa single cheque for booking payment

to instsll.) under ene object head, B

CAG Simplifisd Accaunting Farmats

List Of Codes For Functional
Programmes and Activities Of PRIs

Priagoft User Manual ™

Fig. 4.1

The User is required to enter the Username and the Password. In case you

have any pr obl e mPRIASoftHelpd nqg p tgioo n .0
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Login form contains the following fields as indicated below.

Language 1 This field allows you to select the language in which you want to operate the software.
You can select the language of your choice from the drop-down list that contains the languages

supported by the package.

Username i This field specifies the username of the user.

Password 1 This field specifies the password of the user.

Apart from the login facility the home screen also contains some useful information and some useful
links related to PRIASoft | n case you are a citizen and you donot

access the common features of the site available on Home page itself without logging in.

How to Login

To Login, follow the steps given below:

1) You will see the Login form as soon as you connect to your site.

2) Click inside the Username text-box and type your Username.

3) Click inside the Password text-box and type your password.

4) If security code is displayed, user is required to enter the Security code from the image

given above to the security code.

5) Click the Submit button to submit your login details.

6) If the Login is successful, you will be able to proceed with the application. In case of an error,
an appropriate message is prompted to you providing you the reason for unsuccessful login

(see the list of Messages given below).
What happens when you Login

As you login successfully, Privileges as per your role assigned to are set and you are allowed to

proceed with the application.

Messages

You may be prompted with one of the following messages:
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S.No. Message Reason Expected Action from the user
1. Please enter This indicates that you Click on Ok button. Enter the
Username have not entered Username and then click on
Username and clicked on Login button
Login button
2. Please enter This indicates that you Click on Ok button. Enter the
Password. have not entered Password and then click on Login
Password and clicked on button
Login button
3. Invalid login, Either This indicates that you Click on Ok button. Enter the

user name or

password is
incorrect.
4. Enter the letter as

they are shown in

the image above.

5. Your account is
temporarily blocked.
Please try after some

time.

have entered either wrong
username or wrong
Password and clicked on

Login button

This indicates that the user
has not entered the
Security code. This
message is displayed
when the user press the
Login  button  without

entering the security code.

This indicates that you
have exceeded the total

number of login attempts.

correct username and Password

and then click on Login button

Click on Ok button and enter the

security code in the textbox.

Click on Ok button and wait for
two hours or contact the System
administrator.

NIC-PID-PRIASOFT-USERMANUAL 1.0

PAGE 17 OF 705

RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT USER MANUAL VERSION 1.0

4.2 Selecting Role

General Description

As you login in the application the next page you see is the Select Role page, this page is shown to the
user only if he/she has been assigned with multiple Roles. In this application a user can have multiple
role i.e. different privileges are given to different users. The select role page is shown to the user to

choose the role he/she wants to work as. The following screen displays a role selection window.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

Help User: ANUGUL-ADM
Select Role
Role : iI ytruisr
District :  [ANUGUL v

Fig. 4.2
Screen Description

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

The above screen (See Fig. 4.2) displays the role selection for the user to work on the different levels.
The user can choose different levels as per the privileges assigned to him. If a user is given a single
role then the login window is not shown and the role is set at the time of login itself. If a use has multiple
roles, in such a case the select role window will appear and the use is required to select the role. (A
user can change his role anytime during the login session by clicking the select role option given on the
top section of the main screen).

If the user is of DRDA level, District level or Zilla Panchayat level the screen will contains the

following fields and the Buttons:
Role: - In this field the user is required to choose the role.
District: - In this field the user is required to choose the District.

If the user is of BDO level or Block Panchayat level the screen will contains the following fields and

the Buttons:
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Role: - In this field the user is required to choose the role.

District: - In this field the user is required to choose the District.

Block Panchayat: - In this field the user is required to choose the Block Panchayat.

If the user is of Village Panchayat level the screen will contains the following fields and the Buttons:
Role: - In this field the user is required to choose the role.

District: - In this field the user is required to choose the District.

Block Panchayat: - In this field the user is required to choose the Block Panchayat.

Besides, the user can see the following buttons on the screen.

Submit: - This button is used to submit the form.

Reset: - This button is used to clear the form.

(The submit and the reset button are shown to the District Administrator, DRDA Administrator and Zilla
Panchayat Administrator, in case of BDO Administrator, Block Panchayat Administrator and Village
Panchayat Administrator the buttons are not shown but the user will be able to see the next page

automatically as he/she choose all the above options.)

As the user selects the appropriate option the next page is loaded in front of the user, the page will

contain all the options for which the user has been authorized.
How to Select Role
To Select Role, follow the steps given below:
1) You will see the Change role page as soon as you make a successful login to the website.
2) Ifthe user is of DRDA level, Distirct level and Zilla Panchayat level.
a. Click onthe Role Dropdown-box and select the Role.
b. Click on the District Dropdown-box and select the District.
3) If theuser is of BDO level and Block Panchayat level.

a. Click on the Role Dropdown-box and select the Role.
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b. Click on the District Dropdown-box and select the District.

c. Click onthe Block Panchayat Dropdown-box and select the Block Panchayat.

4) If the user is of Village Panchayat level.

a. Click onthe Role Dropdown-box and select the Role.

b. Click on the District Dropdown-box and select the District.

c. Click onthe Block Panchayat Dropdown-box and select the Block Panchayat.

5) If available, click on the submit button.

What happens when you Select Role

As you select the role, you will see the Welcome Page depending upon the role selected. The welcome

screen also contains the information about the user and state. See Fig. 4.3).

ate:ORISSA, Zilla Panchayat: ANUG! Financial Year: 2010-2011 User: ANUGUL-ADM Change Role Language: |English v Change Pass

Master Entry » Budget Estimates w Transaction v Reports w Personalize v Help Logout

Fig. 4.3
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4.3 Logout

General Description
Logout option allows you to logout of the application, if you are logged in. The Logout option is

available on the main screen in the top-section.

State:ORISSA, Zilla Panchayat: ANUGUL Financial Year: 2010-2011 User: ANUGUL-ADM Change Role Language:  English ¥ Change Pass'

Master Entry ¥ Budget Estimates w Transaction v Reports v Personalize v Help @

Fig. 4.4
When you click the | ogout option on the screen the s
you want | ogout?d6 if you confirm the message by <clic

application.

How to logout

To Logout of package, follow the steps given below:

1) Click the Logout option on the Main Screen in the top section.

What happens when you Logout

As you successfully logout using the Logout option on the Main Screen, you come back to the
Login Screen, the PRIASoft Home Page. Please note that after logging out, you will see the
PRIASoft screen in English Language, which may be different from the language that you were
working in before logging out.
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4.4 Change Password

General Description

At times, you may like to change the password. To change the password you are required to login to
the package and specify the old and the new password.

As you choose to change your password, following details associated with the change password are

required:

A Old Password

A New Password

A Confirm Password
Two Buttons viz. Save and Cancel appear at the bottom.
Screen Description

Fig. 4.5 provides a sample picture of the Change Password form as it appears on your screen. At the

top of the screen, a band, which is common across all the screens, is displayed. This band contains the

software name. The title of the form viz. Change Password is displayed at the top.

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL User: ANUGUL-AL

Change Password

Al fields marked with * are mandatory
Old Passward *:

New Password *:

Confirm Passward *:

Fig. 4.5

Change Password form contains three fields as indicated below.

A Old Password

A New Password

A Confirm Password

Old Password i This field specifies the old password that you want to change.
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New Password i This field specifies the new password for your account.

Confirms Password i Retype the new password to confirm the password change for your account.

Save i This button allows you to save your changed password.

Cancel i This button allows you to cancel the change password operation.

How to change password

To be able to change password, follow the steps given below:

1)

2)

3)

4)

5)

6)

7)

8)

9)

Invoke the PRIASoft package. Change Password option is available on top of the PRIASoft

Main Screen. Refer to Fig.4.5.See Login section for more details.

Click Change Password option to open change password form.

Change Password form is displayed.

Click inside the Old Password text-box and type your password.

Click inside the New Password text-box and enter the new password for your user account.

Re-type the new password in the Confirm Password text-box.

Click the Save button to save your new password or click Cancel to abort the change

password operation.

In case you chose to cancel the operation in the step 7, the system takes you back to the

PRIASoft Main Screen without changing your account password.

In case you chose to save the details in step 7, a message: iPasswor d

s uc c e s sif displdysdrovided you have correctly specified the old password and the
new password adhere to the password policy. Click OK to continue. As you click OK, you are
brought back PRIASoft Main Screen.

What happens when you change password?

The password for your account is changed successfully. The next time you login you need to enter the

new password for your account to login successful.

Messages

changed
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As you change password, you may be prompted with one of the following messages:

S.No Message Reason Expected Action from the user
1. Please enter the Old This message indicates Click OK to resume and enter the old
Password. that you need to enter your password in the Old Password text-
old password. This box.

message is displayed
when you click the Save
button in the Change
Password form without
entering the old password
in the Old Password field.

2. Please enter New This message indicates Click OK to resume and enter the
Password. that you need to enter your new password in the New Password
new password. This text-box.
message is displayed
when you click the Save
button in the Change
Password form without
entering the new password
in the New Password

field.
3. Please enter a This message indicates Click OK to resume and confirm the
confirmation that you need to confim new password in the Confirm
password. your new password. This Password text-box.

message is displayed
when you click the Save
button in the Change
Password form without
confirming the new
password in the Confirm

Password field.

4, Confirm  Password This message indicates Click OK to resume and re-type the

does not match with that the confirm password new password in the Confirm
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S.No Message Reason Expected Action from the user

new password. does not match with the Password text-box.
new password. This
message is displayed
when you click the Save
button in the Change

Password form.

5. New password must This message indicates Click OK to resume and enter the
include at least one that the password should password with at least one number
number and one include at least one and one special character.
special character. number and one special

character. This message is
displayed when you click
the Save button in the

Change Password form.

6. Password must have This message indicates Click OK to resume and enter a hew
min. 8 characters that your new password password with a minimum length of 8
and max. 12 must be of min.8 and and maximum 12 characters.
characters. max.12 characters long.

This message is displayed
when you click the Save
button in the Change
Password form.

7. Password changed This indicates that the Click OK to continue.
successfully. password has been

changed successfully.

8. New Password This message indicates Click OK to resume and enter a
cannot be same as that your new password different password to change the
old previous cannot be the same asthe password in the New/Confirm
password. old previous password. Password field.

This message is displayed
when you click the Save

button in the Change
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S.No Message Reason Expected Action from the user

Password form.
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4.5 Frequently Asked Questions

This section is available in the Login screen of the PRIASoft Application, which is intended for the
citizens. The citizens can view the Frequently Asked Questions through Frequently Asked
Questions (FAQ) link available under the REFERENCE section. This will help the citizens to know

more about the PRIASoft application and clarify their queries.

Execution Role
Manage FAQ

Add FAQ Administrator

Edit FAQ

Answer FAQ

Arrange FAQ

General Description

When you choose to view the Frequently Asked Questions (FAQ), the questions will be displayed

under various sections such as:

A General

A Requirement

A Resource Envelope

A Planning
Two Buttons viz. Add FAQ and Close appear at the bottom.
Screen Description

Fig. 4.6 provides a sample picture of the FAQ form as it appears on your screen. The title of the form
viz. FAQ is displayed at the top.

The FAQ screen also enables the citizen to Search a query using some specific Keywords. This will

reduce the complexity of the citizen to find a query in the FAQ section. Eg. A citizen can search a
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guery wusing the keyword 0P RIgue®swhichiare condtructedwithviiel | | i st
wor d 0O P RFAQSedrch Resllt form (Refer to Fig. 4.6).

Panchayati Raj Institutions Accounting Software

(PRIASOoft)

FAQ

[ |[[Bearch |

Section: General

1. What is PRIASoft v2.07 ¢

Who are the target users of PRIASoft?
What is MAS ?

2.
3
4. How to access PRIASoft?

5. Whom to Contact in case of any issues/problems 7

6. What s the Master Data entry required to start PRIASoft ? ¢

If you have any Queries to be answerad by the PRISSoft Technical Team, Click Add Query |_Add FAQ

Fig 4.6

Panchayati Raj Institutions Accounting Software

(PRIASoft)
|

FAQ

[ | [ Bearch |

Section: General

1. What is PRIAS oft v2.07 w

Panchayati Raj Institution Accounting Software (PRIASoft v2.0] is a centralized accounting package that facilitates
maintenance of accounts under Model Accounting System (MAS), to ensure monitaring of allocated funds, expenditure
incurred, inter-PRIs transfers/advances and automatic generation of desired reports, registers and other financial
information just by making basic transaction entries fram the vouchers. PRIASoft v2.0 is very simple, easy to use,
generic and open source software with local language interface that facilitates preparation of Books of Accounts as per
four tier architecture { Major Head/ Minor Head/ Sub-Head/Object Head) prescribed under MAS for panchayats,

. Who are the target users of PRIASoft?
. What is MAS 7

. How to access PRIASOft?

[ N

. Whamta Contact in case of any issues/problems 7 yyey

@

. What is the Master Data entry required to start PRIASOT 7 gy

If you have any Queries to be answered by the PRIASoft Technical Team, Click Add Query Add FAQ

Fig 4.7

Click on a Query link listed in the FAQ form under different sections displays the answer to that query
(Refer to Fig. 4.7).

Add FAQ i This button enables the user to raise a new question. Clicking on this button will take the

user to a new screen, where the user can type in the question to be answered.
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Close i This button in the FAQ form enables the user to abort the FAQ form and will take you back to
the main screen, from where you chose to open the FAQ form under REFERENCE Section.

Question 1 This field appears when the user clicks on Add FAQ button in the FAQ Form. This field

helps the user to raise a new question, which needs to be answered by the PRIASoft Technical Team.

Contact Address i This field appears when the user clicks on Add FAQ button in the FAQ Form. This
field enables the user to give the usero6s contact adc

future reference, if required.

E-mail Address i This field appears when the user clicks on Add FAQ button in the FAQ Form. This

field enables the user to give the email address, in which the user can be contacted.

Submit Query i This button appears when the user clicks on Add FAQ button in the FAQ Form. This

button enables the user to submit the query raised by the citizen to the PRIASoft Technical Team.

Cancel i This button appears when the user clicks on Add FAQ button in the FAQ Form. This button

enables the user to abort the screen in which the user raises his query.

Fig. 4.9 provides a sample picture of the form in which the user can raise the query.

2 http:/1164.100.72.22/priasoftdemoffag... [= |/ /[X]

Question *

Contact Address *

E-mail Address

[ Submit Query | | Cancel |

&] cone  Intermet

Fig. 4.9

How to View and Add FAQ

To be able to view and Add FAQ, follow the steps given below:
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1)

2)

3)

4)

5)

6)

Invoke the PRIASoft package. Frequently Asked Questions (FAQ) link will be visible in the
Login page under REFERENCE Section.

Click Frequently Asked Questions (FAQ) link to view the FAQ which are already raised.

FAQ form is displayed.

Click on any query link in the FAQ form under different sections. This will display the queries

which are already raised and are answered.

Click the Add FAQ button to raise a new query.

In case you chose to Close the operation, the system takes you back to the PRIASoft Main

Screen.

What happens when the FAQ is submitted successfully?

This will enable a citizen to view the FAQ which are answered. Also, this will encourage a citizen to

raise his/her query to the PRIASoft Technical Team, which can be answered later by the PRIASoft

Technical Team.

Messages

As you view or raise a query in FAQ form, you may be prompted with one of the following messages.

S.No

2.

Message Reason Expected Action from the user

No Results Found  This indicates that the The user can modify the keyword or

keyword entered is either enter a new keyword and can
invalid or not available in the continue.
FAQ section. This message
is displayed when the user
clicks Search button in FAQ
/ FAQ Search Result form.

Please Enter Your This indicates that the user Click OK to continue.
Search Text clicked on the Search button

without entering the keyword

to be searched. This

message is displayed when

NIC-PID-PRIASOFT-USERMANUAL 1.0 PAGE 30 OF 705 RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT USER MANUAL VERSION 1.0

S.No Message Reason Expected Action from the user

the wuser clicks Search
button in FAQ / FAQ

Search Result form.

3. Please Enter Your This indicates that the user Click OK to continue.
Query has not entered the
Question field, which is a
mandatory field. This
message is displayed when
the user clicks Submit
Query button.

4, Please Enter Your This indicates that the user Click OK to continue.
Contact Address has not entered the Contact
Address field, which is a
mandatory field. This

message is displayed when
the user clicks Submit

Query button.

5. Query Submitted This indicates that the query Click OK to continue and this will
Successfully raised is successfully sent to take the user to the FAQ form.
the PRIASoft Technical
Team. This message is
displayed when the user
clicks Submit Query button.

6. Query submission This indicates that the query Click OK to continue.
failed raised is duplicated. This
message is displayed when
the wuser clicks Submit

Query button.
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4.5 .1 Add FAQ

General Description

The Add FAQ facility enables the central administrator to add a new query with the answer to the
Frequently Asked Questions (FAQ) section available at the Login screen, which can be viewed by

the citizens.

As you choose to Add a FAQ, following details associated with the Scheme are required:

A Question

A Answer to the Question

A Section
Three Buttons viz. Save, Publish and Cancel appear at the bottom.
Screen Description

Fig. 4.10 provides a sample picture of the Add FAQ form as it appears on your screen. The title of the
form viz. Add FAQ is displayed at the top. The fields marked with * (asterisks) symbol must be filled-in
and cannot be left blank. As a convention commonly adopted throughout the software, this message

appears in all the forms to indicate the fields that are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn
about how to specify details in the respective

form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)
. O]

Help User: CAG-AL

Question

Ll

Section Select h

o] Croien ] ()

Fig. 4.10
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Add FAQ form contains following fields as indicated below.
A Question
A Section

Question T This is a text field, where the Administrator can type in the Question to be included in the

Frequently Asked Questions (FAQ) section.

Just below the Question field, there is a provision to enter the Answer to the newly raised queries. The

answer can be formatted based on user preference using the tools available at the answer section.

Section T This drop-down box lists the different Sections available at FAQ form used by the citizens.
This drop-down list decides the section under which the newly added question falls under. Those
gueries, for which no Sections are selected and are saved will be classified under Unclassified.

Save i This button allows the user to temporarily save the Question and answer details raised in Add
FAQ form. The details will still be available with the Administrator. The questions which are Saved will

not be available at the FAQ form as the details are not finally published.

Publish T This button allows the user to permanently save the Question and Answer details raised in
Add FAQ form. The questions which are Published will be available at the FAQ from as the details are
finally published. If the Administrator wants to change the details of a Query which is already
published, the user can do so by Edit FAQ (Refer to Edit FAQ section).

Cancel 1 This button enables you to abort the Add FAQ operation and will take you back to the main

screen (left menu), from where you chose to open the Add FAQ form.
How to Add FAQ
To be able to add a FAQ, follow the steps given below:

1) Invoke the PRIASOoft package. Add FAQ option will be visible on the left menu under Manage
FAQ once you login to the package using your Userld and Password and have Administrator

Role. See Login section for more details.
2) Click Add FAQ option to open Add FAQ form.

3) Add FAQ form displays only the fields which are to be filled.
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4) You can click on the field and enter the value. Question and the field displayed below to type in
the answer are text boxes and you can enter the value by clicking in that field. Section field is
a drop down list and you can select the appropriate value from the list.

5) Enter the Question and answer to the question raised in the corresponding text-boxes.

6) Specify the Section from the drop-down list. The question answered in the Add FAQ screen
will fall under any one of the sections selected in Section field. Those queries which are
saved successfully without selecting any Sections will be classified as Unclassified in the
Edit FAQ screen.

7) Click the Save button to temporarily save the newly added question or click Cancel button to
abort the Add FAQ operation.

8) Click the Publish button to save and add the newly added question to the Frequently Asked

Questions (FAQ) section under Links related to PRIASoft section of Login screen.

9) In case you chose to cancel the operation, the system takes you back to the PRIASoft Main

Screen without saving the Query entered.

10) In case you chose to save the details, amessage: i Dat a saved siadsplagedtef ul | y o
you provided all mandatory fields that are meant for you are filled. Click OK to continue. As you
click OK, you are brought back to PRIASoft Main Screen to enable you to add more queries, if

the administrator wishes to do so.
What happens when the Add FAQ is saved and published?

The newly added query will be saved and will be available in the Frequently Asked Questions (FAQ)
link in the Login page under Links related to PRIASoft section. The added query will also be available
at the Edit FAQ screen, if the user wishes to do so.

Messages

As you Add FAQ, you may be prompted with one of the following messages.

S.No Message Reason Expected Action from the user
1 Data saved This indicates that the newly Click OK to continue.
successfully added question and the

related details have been
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S.No Message

2. Please Enter Your

Query

3. Please Enter Your

Answer

4, Please select the
section under which
this question will be
published.

been
the

5. FAQ has
published in

requisite section

Reason

This

message is displayed when

successfully  saved.

you click Save button in Add
FAQ form.

This

mandatory  to

that it is
the

Question. This message is

indicates

enter

displayed when you click
Publish  button
without typing in Question in
Add FAQ form.

Save or

This
mandatory  to

that it is
the
Answer to the query entered
field.  This

message is displayed when

indicates

enter

in  Question

you click Save or Publish

typing in
answer in Add FAQ form.

button  without

This

mandatory to choose the

indicates that it is
Section drop-down list. This
message is displayed when
you click Publish button
without selecting any

Sections in Add FAQ form.

the
newly

This indicates that
guestion which is
added is
Frequently Asked Questions
(FAQ) under Links related to
PRIASoft section of Login

published in

Expected Action from the user

Click OK to resume and type in the
query to be answered in Question

text-box.

Click OK to resume and type in the

Answer in appropriate field.

Click OK to resume and select the

Section drop-down.

Click OK to continue.
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S.No Message

Reason

screen.  This message is
displayed when the user

clicks on Publish button in

Add FAQ screen.

Expected Action from the user
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45 2 Edit FAQ

General Description

The Edit FAQ facility enables the central administrator to edit a query which has already been Saved
or Published in Add FAQ form.

As you choose to Edit a FAQ, following details associated with the Scheme are required:
A Question
A Edit <Link>
A Section

Two Buttons viz. Delete and Cancel appear at the bottom.

Screen Description

Fig. 4.11 provides a sample picture of the Edit FAQ form as it appears on your screen.

(Thereis a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

|

User: CAG-ADM

Section: Unclassified
[]|t have forgotten the Passwaord or any user has changed the passward How to reset the Password

O I have mapped the schemes and created object heads for my Panchayat but the schemes are not being displayed for creation of accounts UnPublishiEdil
hank/treasury/post afficed. Wwhy? nPublis
Section: General

[|what is PRIASOft v2.07 Publish [Edi
[Jp#ho are the target users of PRIASOM? Publish [Edi
[Jjwhat is MAS 7 Publish [Edi
[JHow to access PRIASOR? Publish |Edi
[p#hom to Contact in case of any issues/problems ? Publish [Edi
[p#hat is the Master Data entry reguired to start PRIASoft 7 Publish [Edi
[JfFrom where I can download user manual? lUnPublishiEdi
[Ij#thy system is throwing error message-Certificate Error? UnPublishlEdi
[J|is PRIASOf: a Double Entry, Cash Basis System of Accounting? UrPublishEdi
[J|what do you mean by Account Head Classification lUnPublishfEdi
[Jjwhat do you mean by 4 tiers Account Head Classification? UnPublishEdi
[JThe system is not allowing me to modify major head code details. Why? UnPublishlEdi
[frhe system is not allowing me to modify sub major head code details, Why? UrPublishEdi
[rhe system is not allowing me to modify minar head code details, why? UnPublish(Edi
[][The system is not allowing me ta modify Sub head code details. Why? UnPublishlEdi
[J[The system is not allowing me ta modify detail head code details, Why? UnPublishlEdi
[fthe system is not allowing me to modify Object head code details. why? UrPublishEdi
Fig. 4.11

Edit FAQ form contains following fields as indicated below.

A Edit <Link>
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Edit i This link allows the user to edit an existing query which is listed in the Edit FAQ form. Click on
this link navigates to the Edit Existing FAQ form, where the Administrator can make the necessary
changes (Refer to Fig. 4.12).

Delete T This button allows the Administrator to Delete an existing query, if required. For this, the
administrator has to select the check box which is available against the query. Once the query to be
removed is selected the Administrator can click on the Delete button in Edit FAQ form.

Close 1 This button enables you to abort the Edit FAQ operation and will take you back to the main

screen (left menu), from where you chose to open the Edit FAQ form.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

Help User: CAG-ADM

Edit Existing FAQ

Question: |That iz PRIASoft vZ.07
Panchayati Raj Institution Accounting Software (PRIASoft v2.0) is a centralized accounting package that facilitates maintenance of accounts under Model Accounting System
(MAS), to ensure monitoring of allocated funds, expenditure incurred, inter-PRIs fransfers/advances and automatic generation of desired repors, registers and other financial
INIONMANON JUST BY MAKING DASIC TANSACTION BNTNES TFOM B VOUCNErs. PRIASOTT VAU 1S VBIY SIMIE, 8asy 10 USe, gENENE and 0pen SUMCE SOTWare Wil 10Cal languags
interface that facilitates preparation of Books of Accounts as per four tier architecture { Major Head) Minor Head! Sub-HeadiObject Head) prescribed under MAS for panchayats.
Section | General &
[_Publish ] [Clase

Make necessary changes in query in the Edit Existing FAQ form and click on Publish button to

publish the modified query to the Frequently Asked Questions (FAQ) section.
How to Edit FAQ
To be able to edit a FAQ, follow the steps given below:

1) Invoke the PRIASoft package. Edit FAQ option will be visible on the left menu under Manage
FAQ once you login to the package using your Userld and Password and have Administrator

Role. See Login section for more details.
2) Click Edit FAQ option to open Edit FAQ form.
3) Edit FAQ form displays all the queries which are either Saved or Published.

4) Select the Question to be edited using the check box against the corresponding Question.
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5) Click on Edit link navigates to Edit Existing FAQ form, where the administrator can edit the

query as per requirement.
6) Enter the modified Question and Answer in the corresponding text boxes.

7) Specify the Section from the drop-down list. The question modified in the Edit Existing FAQ
screen will fall under any one of the sections selected in Section field. Those queries which
are saved successfully without selecting any Sections will be classified as Unclassified in the
Edit FAQ screen.

8) Click the Save button to temporarily save the changes or click Cancel button to abort the Edit

FAQ operation.

9) Click the Publish button to save and add the edited question to the Frequently Asked
Questions (FAQ) section under Links related to PRIASoft section of Login screen. This will

display amessagetotheuserr i FAQ has been published.in the requi :

10) In case you chose to cancel the operation, the system takes you back to the Edit FAQ screen
without saving the Query edited.

11) In case you chose to save the details, amessage: i Dat a saved siadsplagedtef ul | y o
you provided all mandatory fields are filled. Click OK to continue. As you click OK, you are
brought back to Edit FAQ Screen to enable you to edit more queries, if the administrator
wishes to do so.

12) If the user wishes to Delete an existing query, the user can do so by clicking on Delete button

in the Edit FAQ screen after selecting a question using the check box.
What happens when the Edited FAQ is saved and published?

The modified query will be saved and will be available in the Frequently Asked Questions (FAQ) link
in the Login page under Links related to PRIASoft section. The edited query will also be available at
the Edit FAQ screen, if the user wishes to do so.

Messages
As you Edit FAQ, you may be prompted with one of the following messages.

S.No Message Reason Expected Action from the user
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S.No Message

1. Data saved

successfully

2. Please Enter Your

Query

3. Please Enter Your

Answer

4, Please select the
section under which
this question will be

published.

Reason

This that the

modified question and the

indicates

related details have been
This

message is displayed when

successfully  saved.

you click Save button in Edit
Existing FAQ form.

This

mandatory  to

that it is
the
Question. This message is

indicates

enter

displayed when you click
Save or Publish button
without typing in Question in

Edit Existing FAQ form.

This

mandatory to

that it is
the
Answer to the query entered
field. This

message is displayed when

indicates

enter

in  Question

you click Save or Publish

typing in
answer in Edit Existing FAQ

button  without

form.

This

mandatory to choose the

indicates that it is
Section drop-down list. This
message is displayed when
you click Publish button
without selecting any
Sections in Edit Existing

FAQ form.

Expected Action from the user

Click OK to continue.

Click OK to resume and type in the
query to be answered in Question

text-box.

Click OK to resume and type in the

Answer in appropriate field.

Click OK to resume and select the

Section drop-down.
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S.No Message Reason Expected Action from the user
5. FAQ has been This indicates that the Click OK to continue.
published in the question which is edited is
requisite section published in  Frequently
Asked Questions (FAQ)
under Links related to
PRIASoft section of Login
screen.  This message is
displayed when the user
clicks on Publish button in
Edit Existing FAQ  screen.
6. Please select the This indicates that the user Click OK to continue and select the

guestion to be
deleted

has not selected the check
box against the question to be
deleted. This message is
displayed when the user
clicks on Delete button in Edit

FAQ screen.

guestion to be deleted using the

check box against it.
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4.5 .3 Answer FAQ

General Description

The Answer FAQ facility enables the administrator to answer those questions which are raised by the
citizens through Add FAQ in the FAQ form under Links related to PRIASoft section of Login screen.

As you choose to Answer a FAQ, following details are required:
A Question
A Answer <Link>
Two Buttons viz. Delete and Cancel appear at the bottom.
Screen Description
Fig. 4.13 provides a sample picture of the Answer FAQ form as it appears on your screen.

(There is a Help option available on the top of the each form. The user can use this link to learn
about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASOft)

User: CAG-A|

g‘\fgm user name password {n el
O Sir, pls answer for one entry .. Bill Amount- 20000#47- Cheque Paid- 18418#47- Amount Deducted as follows.. Security- 600 Royality- 595 VAT - lanswen
142 EGB - 45 Lbr Cess- 200

[J|How Can i Change the chegue status from cancelled to available. as i issue wrong cheque no for a voucher fnswe
[t bont Able To Lag IM 1 Want To See Demo Reply lanswe
[]|#HAT 15 MICR NO. OF 5B H. BR.SIRUR-ANANTAPAL g e
[No Chegue freeze facility available oonpayment voucher option g e
] g;iatgpanchat Tirpad Tal.ambegaon Dist Pune is not seved CentrailBank of India Br.Shinoli. Software given Messeges belo account has heen alreadymgwE
[How to treat deduction like rovalty and cost of gunny bag in 3 miked payment voucher? {angivel
[|let me know username and password for amaravati {angivel
[sir i have problem ta login web site {angivel
[C][HOWY TO TRANSFER MONEY FROM ONE SCHEME TO ANOTHER SCHEME THEQUGH INTER PROJECT TRANSFER {angwve
Mo any type of code to the rural areas bank than what we can do ? g
Cjhow to enter halance fngwies
gmure than one vovcher and cheque one on this time how to entry on payment fanswel
DEI;E;RE’&S MO OPTION FOR ENTERING PAYMENT WOUCHER FOR TEACHER SALARY, STAFF SALARY THOUGH THE SCHEMES ARE AVAILBLE AT RECEIPT |00
[JHow to submit more than one voucher in one cheque fanswel
[JHou to add entries of interest #38 cheque commitian fanswel
[JHou to add entries of interest #38 cheque commition fnswel
__|Please Mapping to the Add Branches Bank#58 NDCC,Igatpuri, Ghati,Vaitrana,Sanjegaan. Vadivahre Asavali Station,Taked Bu,, Kavaddara, Gonde,

Fig. 4.13

Answer FAQ form contains following fields as indicated below.

A Answer <Link>
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Answer T This link allows the user to answer the query which is raised by the citizen. Click on this link
navigates to the Answer FAQ form, where the Administrator can reply to the query raised by the citizen
(Refer to Fig. 4.14).

Delete i This button allows the Administrator to Delete a query, if required. For this, the administrator
has to select the check box which is available against a query. Once the query to be removed is
selected the Administrator can click on the Delete button in Answer FAQ form.

Cancel 7 This button enables the user to abort the Answer FAQ operation and will take you back to

the main screen (left menu), from where you chose to open the Answer FAQ form.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

Help User: CAG-

Answer FAQ

Question: [login user name password

.l ]

Section ‘ Select v

(o) (e (Coee

Fig. 4.14

The user with the Administrator role can answer the query raised by the citizen in the Answer FAQ
form and click on Publish button to publish the answered query to the Frequently Asked Questions
(FAQ) section. If the user does not want to publish the answered query, he/she can save the answer

temporarily.

How to Answer FAQ

To be able to Answer a FAQ), follow the steps given below:

1) Invoke the PRIASoft package. Answer FAQ option will be visible on the left menu under
Manage FAQ once you login to the package using your Userld and Password and have

Administrator Role. See Login section for more details.

2) Click Answer FAQ option to open the Answer FAQ form.

3) Answer FAQ form displays all the queries which are raised by the citizens.

4) Select the Question to be answered using the check box against the corresponding Question.

NIC-PID-PRIASOFT-USERMANUAL 1.0 PAGE 43 OF 705 RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT

USER MANUAL VERSION 1.0

5)

6)

7

8)

9)

10)

11)

12)

13)

Click on Answer link navigates to Answer FAQ form, where the administrator can answer the

query raised by the citizen.

Enter the Answer in corresponding text box.

Specify the Section from the drop-down list. The question answered in the Answer FAQ
screen will fall under any one of the sections selected in Section field. Those queries which
are saved successfully without selecting any Sections will be classified as Unclassified in the
Edit FAQ screen.

Click the Save button to temporarily save the changes or click Cancel button to abort the

Answer FAQ operation.

The queries which are answered and Saved will be removed from the list available in the
Answer FAQ section. The query which is answered will be available at the Edit FAQ screen
until it is Published.

Click the Publish button to save and add the answered question to the Frequently Asked

Questions (FAQ) section under Links related to PRIASoft section of Login screen. This will

display amessagetotheuserr A FAQ has been published.in the requi
In case you chose to cancel the operation, the system takes you back to the PRIASoft Main

screen (Left menu) where the Answer FAQ form has been selected.

In case you chose to save the details, amessage:i Dat a saved siadspagedtof ul | yo

you provided all mandatory fields are filled. Click OK to continue. As you click OK, you are
brought back to Answer FAQ Screen to enable you to answer more queries, if the
administrator wishes to do so.

If the user wishes to Delete an existing query, the user can do so by clicking on Delete button

in the Answer FAQ screen after selecting a question using the check box.

What happens when the Answer FAQ is saved and published?

The answered query will be saved and will be available in the Frequently Asked Questions (FAQ)

link in the Login page under Links related to PRIASoft section. The answered query will also be

available at the Edit FAQ screen, if the user wishes to do so.

Messages

As you Answer FAQ, you may be prompted with one of the following messages.
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S.No Message

1. Data saved
successfully

2. Please Enter Your
Query

3. Please Enter Your
Answer

4, Please select the
section under which
this question will be
published.

5. FAQ has been
published in the

Reason

This

answered question and the

indicates that the
related details have been
This

message is displayed when

successfully  saved.

you click Save button in
Answer FAQ form.

This

mandatory  to

that it is
the

Question. This message is

indicates

enter

displayed when you click
Save or Publish button
without typing in Question in

Answer FAQ form.

that it is
the
Answer to the query entered
field. This

message is displayed when

This

mandatory to

indicates
enter

in  Question

you click Save or Publish

typing in
answer in Answer FAQ form.

button  without

This that it is

mandatory to choose the

indicates

Section drop-down list. This
message is displayed when
you click Publish button
without selecting any
Sections in Answer FAQ

form.

This that the

guestion which is answered

indicates

Expected Action from the user

Click OK to continue.

Click OK to resume and type in the
query to be answered in Question

text-box.

Click OK to resume and type in the

Answer in appropriate field.

Click OK to resume and select the

Section drop-down.

Click OK to continue.
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S.No Message

requisite section

6. Please select the
guestion to be
deleted

7. No

pending for you

guestion is

Reason

has been published in
Frequently Asked Questions
(FAQ) under Links related to
PRIASoft section of Login
screen.  This message is

displayed when the user

clicks on Publish button in

Answer FAQ screen.

This indicates that the user
has not selected the check
box against the question to be
deleted. This message is
displayed when the user
clicks on Delete button in

Answer FAQ screen.

This indicates that there are
no unanswered queries
available. This message is
displayed when the user
clicks on Answer FAQ link

under Manage FAQ section.

Expected Action from the user

Click OK to continue and select the
guestion to be deleted using the

check box against it.

Pending
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4.5 .4 Arrange FAQ

General Description

The Arrange FAQ facility enables the administrator to prioritize the questions based on the importance

and the frequency of the same kind of questions from the citizens.

As you choose to Arrange FAQ, following details are required:

A Section

Two Buttons viz. Save and Cancel appear at the bottom.

Screen Description

Fig. 4.15 provides a sample picture of the Arrange FAQ form as it appears on your screen.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASOoft)

User: CAG-ADM

Arrange FAQ
Section | Select v

Fig. 4.15
Arrange FAQ form contains following fields as indicated below.
A Section

Section 1 This is a drop-down list containing different sections such as General, Requirement,
Resource Envelope, Planning and Execution. Depending upon the Section selected, the queries
comes under that section will be listed in the Arrange FAQ form.

Save i This button enables the administrator to save the queries after prioritizing the questions. The
user can prioritize the queries by dragging the queries to the required position (Refer to Fig. 5.100).
Here you can see the queries are interchanged and the question which was numbered 1 (Refer to Fig.
4.16) has come to Number 2 (Refer to Fig. 5.100)

Cancel T This button enables the user to abort the Arrange FAQ operation and will take the user back

to the Arrange FAQ form.
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(PRIASoft)

Help User: CAG-A|

I —
Answer FAQ

Section | General .

. What is PRIASOft v2.07

. Who are the target users of PRIASOft?

. Whatis Mas ?

How to access PRIASof?

. Whaom to Contact in case of any issues#47problems 7

. What is the Master Data entry required to start PRIASoft 7

oM ewN e

Fig. 4.16
How to Answer FAQ
To be able to Arrange FAQ), follow the steps given below:

1) Invoke the PRIASoft package. Arrange FAQ option will be visible on the left menu under
Manage FAQ once you login to the package using your Userld and Password and have

Administrator Role. See Login section for more details.
2) Click Arrange FAQ option to open the Arrange FAQ form.
3) Arrange FAQ form displays the Section drop-down list.
4) Select the Section in which the user wants to make changes in the priority of questions.
5) Arrange FAQ form displays the questions under the selected Section.

6) Click on the question to be re-arranged. Here, please note that the shape of the Cursor is

changed.

7) Drag the mouse and place it on the position in which the user wants to place the query. Once

the user place cursor on the desired position, please release the mouse button.

8) Click the Save button to save the changes or click Cancel button to abort the Arrange FAQ

operation.

9) In case you chose to cancel the operation, the system takes the user back to the Arrange
FAQ screen.

10) In case you chose to save the details, a message: i Dat a saved siudspagessf ul | yo
to you provided all mandatory fields are filled. Click OK to continue. As you click OK, you are
brought back to the PRIASoft Main screen.

What happens when the Arrange FAQ is saved?
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The queries which are re-arranged will be visible in the Frequently Asked Questions (FAQ) section
under REFERENCE section in the Login Page based on the priority selected by the user.

Messages

As you Answer FAQ, you may be prompted with one of the following messages.

S.No Message Reason Expected Action from the user
1. Data saved This indicates that the re- Click OK to continue.
successfully arrangement of questions

according to the priority are
saved successfully.  This
message is displayed when
you click Save button in

Arrange FAQ form.

NIC-PID-PRIASOFT-USERMANUAL 1.0 PAGE 49 OF 705 RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT USER MANUAL VERSION 1.0

4.6 Change User Profile

This module facilitates the user to Change User Profile. Change User Profile option is available in the
Change Theme menu under Change Theme A Change user Profile. For accessing this option the
user must be logged in to the application as an Administrator, Manager or User. The Administrator
can be assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village
Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager
can be assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat
Manager, DRDA Manager, BDO Manager or BAC Manager. The User can be assigned the role of Zilla
Panchayat User, Block Panchayat User, Village Panchayat User, DRDA User, BDO User or BAC User.

As you choose to Change user Profile, a form containing the dropdown is shown. Fig. 4.17
provides a sample screen shot of Change user Profile form as it appears on your screen. The
title of the form viz. Change user Profile is displayed at the top. This is followed by a message
that says - All fields marked with = are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted
throughout the software, this message appears in all the forms to indicate the fields that are

compulsorily required to be filled-in.

(Note: The Change user profile screen displays the User Name, Telephone and E-mail Address,
if any user has not provided any of the three information the user is brought directly to this
page as he logs in the application for the first time. A sms is sent to the user on the telephone

number given on the form.)

Change User Profile

User Mame © | ANUGUL

Organization : |[MIC
Designation
Telephone * - 9971275082 10 digit rmobile no (Starting with non zero nurmbear)

E-mail &ddress * ¢ |rrasu_p@yahoo.com

Fig. 4.17

Change user Profile form contains following fields as indicated below.

 User Name

1 Organization
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1 Designation
1 Telephone
1 E-mail address
Two button viz. Update and Close appears at the bottom.
Update i This button enables you to save the information of the Master Entry form.

Close 1 This button enables you to abort the Change user Profile operation and will take you back to

the main screen, from where you choose to open the Change user Profile form.
How to Change user Profile
To Change user Profile, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Change Theme option available in the
top-section A Change user Profile. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2) System Displays the user name.
3) Enter the Organization in the text box.
4) Enter the Designation in the text box.
5) Enter the Telephone in the text box.
6) Enter the Email Address in the text box.

7 | n case you choose t o applkatibnnstoresothe informatiath enttteei | s The
system.

8) In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The User Profile Details are stored in the database.
Messages

As you Proceed, you may be prompted with one of the following messages:
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S.No Message Reason Expected Action from the user
1. Please enter phone This message indicates Click OK to resume and enter the
number. that you have not entered phone number.
the phone number. This
message is displayed
when you click the submit
button.
2. Please enter E-mail This message indicates Click OK to resume and enter the E-
Address. that you have not entered mail Address.
the E-mail Address. This
message is displayed
when you click the submit
button.
3. Thanks for updating This message indicates Cl i ck AOKO to r es

the profile on
PRIASoft. You will
receive a
confirmation ~ SMS
from PRIASOft.

that you are logged into
PRIASoft and it will send
an SMS on the mobile
number stored by you in
the user profile. T/his
message is displayed
when you click on the
update button.

recording data.
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5.0 Specific Operating Instructions

5.1 Master Entry

5.1.1 Set Financial Year

This module facilitates the user to Set Financial Year. Set Financial Year option is available in the
Master Entry menu under Master Entry A Set Financial Year. For accessing this option the user
must be logged in to the application as an Administrator or Manager. The Administrator can be
assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village Panchayat
Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager can be
assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat Manager,
DRDA Manager, BDO Manager or BAC Manager.

As you choose to Set Financial Year, a form containing the dropdown is shown. Fig. 5.1 provides a
sample screen shot of Set Financial Year form as it appears on your screen. The title of the form viz.
Set Financial Year is displayed at the top. This is followed by a message that says - All fields marked
with © are mandatory. This indicates that the fields marked with asterisks must be filled-in and cannot
be left blank. As a convention commonly adopted throughout the software, this message appears in all

the forms to indicate the fields that are compulsorily required to be filled-in.

(Note: The user can set the Financial Year for the very first time while going to begin
transactions in the software. The Set Financial Year is only available till the user has not
recorded any Voucher/Transaction in the set financial year, if there exists any
Voucher/Transaction entry in the financial year; the Set Financial year drop-down selection will
get freezed and cannot be further modified. Once the financial Year gets close, the system

automatically sets the next succeeding Financial Year)

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

NIC-PID-PRIASOFT-USERMANUAL 1.0 PAGE 53 OF 705 RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT USER MANUAL VERSION 1.0

Panchayati Raj Institutions Accounting Software

(PRIASoft)
State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADM

Select Financial Year

4l fields marked with * are mandatory

Financial Year*:

Fig. 5.1

Set Financial Year form contains following fields as indicated below.
1 Financial Year
Two button viz. Submit and Close appears at the bottom.
Submit i This button enables you to save the information of the Master Entry form.

Close 1 This button enables you to abort the Add Master Entry operation and will take you back to the

main screen, from where you choose to open the Add Master Entry form.
How to Set Financial Year
To Set Financial Year, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Set Financial Year. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Select the Financial Year from the dropdown box.

(Note: The financial year option is available to the user for the very first time while going to begin
transactions in the software. The financial year option is only available till the user has not recorded

any voucher entry for that particular entry.)
3. I n case you c hhledaads, Thesys@nswillstore thednfotmation in the system.

4. Incase you choose to fi Bseothe operation, you would be brought back to the Main Screen.
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What happens when the form is submitted
The Financial Year Details are stored in the database.
Messages

As you Proceed, you may be prompted with one of the following messages:
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5.2.1 Schemes /Component

5.2.1.1 Add Scheme/ Component
This module facilitates the user to Add the Schemes. Add Schemes option is available in the Master

Entry menu under Master Entry A Schemes A Add. For accessing this option the user must be

logged in to the application as CAG Administrator or State AG Administrator.

As you choose to Add Schemes, a form containing the dropdown is shown. Fig. 5.1 provides a
sample screen shot of Add Schemes form as it appears on your screen. The title of the form viz. Add
Schemes Component is displayed at the top. This is followed by a message that says - All fields
marked with © are mandatory. This indicates that the fields marked with asterisks must be filled-in and
cannot be left blank. As a convention commonly adopted throughout the software, this message

appears in all the forms to indicate the fields that are compulsorily required to be filled-in.

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State: ANDHRA PRADESH User: ANDHRAPRADESH-AD

Create Scheme Component
all fields marked with * are mandatory

@ &dd scheme O Add Component
Stheme Name fCompanent ™
Scheme Name (&bbreviation)™ :

Scheme Name f Component (Local Language) :

Fig. 5.1

Add Schemes/ Component form contains following fields as indicated below.

1 Scheme Name/ Component i This field specifies the name of the scheme/Component.

1 Scheme Name (Abbreviation) i This field specifies the abbreviation of the Name of the

scheme/ Component.

1 Scheme Name/ Component (Local Name) i This field specifies the local name of the scheme

name/ Component.
Three button viz. Save, Clear and Close appears at the bottom.
Save i This button enables you to save the information of the Add Scheme form.

Clear 1 This button enables you to clear all the information of the Entry form.
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Close i This button enables you to abort the Add Scheme operation and will take you back to the
main screen, from where you choose to open the Add Scheme form.

How to Add Scheme
To Add Scheme, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Scheme A  Add. You can browse the said link only after you login to the website

using your Username and Password. See Login section for more details.
2. Enter the Scheme/ Component Name in the text box.
3. Enter the Scheme Name (Abbreviation) in the text box.
4. Enter the Scheme/ Component Name (Local Language) in the text box.
5, 1 n case yoBavedh o &= etlteystendiwill stqre the information in the system.
6. Incase you choose to fi Barothe form, all the details on the form will get clear.
7. In case you choose to il @seothe operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The details are stored in the database.
Messages
As you proceed with the form, you may be prompted with one of the following messages.
S.No. Message Reason Expected Action from the user

1. Please enter the scheme This indicates that user has Click i O K resume and Enter
name. not yet entered the details the details of scheme/ component.

of Scheme/ Component.

This message is displayed

when user attempts to save

the form.

2. Please enter the scheme This indicates that the user CI i c k nOKO to

has not entered the
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S.No. Message Reason Expected Action from the user
abbreviation. scheme abbreviation. This the abbreviation.

message is displayed when
user attempts to save the
form.
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5.2.1.2 Modify Scheme/ Component
This module facilitates the user to Modify the Schemes. Modify Schemes option is available in the

Master Entry menu under Master Entry A Schemes A Modify. For accessing this option the user

must be logged in to the application as CAG Administrator or State AG Administrator.

As you choose to Modify Schemes, a form containing the dropdown is shown. Fig. 5.1 provides a
sample screen shot of Modify Schemes form as it appears on your screen. The title of the form viz.
Modify Schemes is displayed at the top. This is followed by a message that says - All fields marked
with © are mandatory. This indicates that the fields marked with asterisks must be filled-in and cannot
be left blank. As a convention commonly adopted throughout the software, this message appears in all
the forms to indicate the fields that are compulsorily required to be filled-in.

Note: CAG Administrator can modify central schemes, whereas State AG Administrator can

modify state sponsored schemes.

Panchayati Raj Institutions Accounting Software
(PRIASoft)
State:ANDHRA PRADESH User: ANDHRAPRADESH-AD
Update Scheme/Component
all fields marked with ™ are mandator
Select Scheme ¢ -—Selact—- v
Scheme Name / Component ©
Scheme Name (Abbreviation)”
Fig. 5.1

As the user selects the modify option the above shown screen appears in front of the user, the user is
required to select the Scheme Name, which is to be modified. As the user selects the required scheme
the following form containing the details of the selected scheme appears in front of the user. See fig.
5.2.
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Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ANDHRA PRADESH User: ANDHRAPRADESH-AD

Update Scheme/Component
&l fields marked with ™ are mandator

Select Scheme ¢ | Andhra Rural Employment Act v

=] Andhra Rural Emplayment Act
EFact for Rural Adults
et for Rural Youth
Eract for Girls up to 25 years of age

Scherne Name / Companent * . |Andhra Rural Employment Act

Scheme Name (Abbreviation)” AREA,

Fig. 5.2

Modify Schemes/ Component form contains following fields as indicated below.

1 Scheme Name/ Component i This field specifies the name of the scheme/Component.

1 Scheme Name (Abbreviation) i This field specifies the abbreviation of the Name of the

scheme/ Component.
Three button viz. Update, ii @aro and fClosed appears at the bottom.
Save T This button enables you to Save the information of the Add Scheme form.
Clear i This button enables you to Clear all the information of the Entry form.

Close i This button enables you to abort the Modify Scheme operation and will take you back to the

main screen, from where you choose to open the Modify Scheme form.
How to Modify Scheme
To Modify Scheme, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Scheme A  Modify. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Enter the Scheme/ Component Name in the text box.

3. Enter the Scheme Name (Abbreviation) in the text box.
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4. | n case yoBaedh ¢ b= ethibteystaniiwill stgre the information in the system.
5. In case you choose to fi @arothe form, all the details on the form will get clear.
6. Incase you choose to fi {Dseothe operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The details are stored in the database.
Messages
As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user

1 Pl ease sel ec1t This message is displayed
i f actor cl
button without selecting
AfiSchemeo froe
down

2 Please enter the Scheme This indicates that user has Click i O K@ resume and Enter
Name. not yet entered the details the details of scheme/ component.

of Scheme/ Component.

This message is displayed

when user attempts to save

the form by clicking

AfUpdat edo butt
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5.2.1.3 View Scheme/ Component
This module facilitates the user to View the Schemes. View Schemes option is available in the Master

Entry menu under Master Entry A Schemes A View. For accessing this option the user must be
logged in to the application as CAG Administrator or State AG Administrator.

As you choose to View Schemes, a form containing the dropdown is shown. Fig. 5.1 provides a
sample screen shot of View Schemes form as it appears on your screen. The title of the form viz. View
Schemes is displayed at the top. This is followed by a message that says - All fields marked with ~ are
mandatory. This indicates that the fields marked with asterisks must be filled-in and cannot be left
blank. As a convention commonly adopted throughout the software, this message appears in all the

forms to indicate the fields that are compulsorily required to be filled-in.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State: ANDHRA PRADESH User: ANDHRAPRADESH-ADI

View Schemes
Scheme Name / Component
= andhra Rural Employment Act-AREA
Eract for Rural adults
EFact for Rural Youth
Eact for Girls up to 25 years of age

B AP Stheme~APS-APS
EapS One~

- AP state Schems-APSS
E-aP Scheme Component

= assistance for unanimously elected GPs-UEGPS
=" Best Gram Panchayat Awards-BGP

B Elections to pr bodies-ELECTION

= pwirhew-NT2

- gdfgdf-GDFGDF

B A —

Fig. 5.1

As the user selects the view option the above shown screen appears in front of the user, the screen
contains the details of all the schemes.

One button viz. Close appears at the bottom.

Close 1 This button enables you to abort the View Scheme operation and will take you back to the

main screen, from where you choose to open the View Scheme form.

How to View Scheme

To View Scheme, follow the steps given below:
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1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Scheme A  View. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.

2. Click on the View button.

3. In case you choose to close the operation, you would be brought back to the Main Screen.
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5.2.1.4 Map Scheme
This module facilitates the user to Map the Schemes. Schemes option is available in the Master

Entry menu under Master Entry A Schemes-A Map. For accessing this option the user must be
logged in to the application as an Administrator. The Administrator can be assigned the role of Zilla
Panchayat Administrator, Block Panchayat Administrator, Village Panchayat Administrator, DRDA
Administrator, BDO Administrator or BAC Administrator.

As you choose to map Schemes, a form containing i Fi n a n c i drdpdowhearadrApplicable to
options which includes(State,ZP,BP etc.) is shown. Fig. 5.1 provides a sample screen shot of
Schemes form as it appears on your screen. As the actor selects any one of the option by clicking on
radio button system will display screen to map scheme as shown in screen shot 5.1.aThe title of the
form viz. Map Schemes is displayed at the top. This is followed by a message that says - All fields
marked with ~ are mandatory. This indicates that the fields marked with asterisks must be filled-in and
cannot be left blank. As a convention commonly adopted throughout the software, this message

appears in all the forms to indicate the fields that are compulsorily required to be filled-in.

Panchayati Raj Institutions Accounting Software

(PRIASof)
State:ORISSA User: ORISSA-ADM
Map Schemes
Selet Frangaltear'; | 20102011 ¥
fopicebieTo: Q)state O 7l Panchagat OBk Panchasat & Equivalent: O\lage Panchapat & il

Close

Developed & Designed by Pandhayat Infarmates Diviion, Nadard Informates Cerire 77

Fig 5.1
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Map Schemes

Applicable To: @ zilla Panchayat

List of Center Scheme(s) available formapping List of already mapped scheme(s)

Rashtriya Sam Yikas Yojana Backward Region Grant Funds -~
MG National Rural Employment Guarantes Act

Swarna Jayanthi Gram Swarozgar Yojana

Sarva Shiksha Abhiyan

Mational Rural Drinking Water Supply Prograrmme

<= Mational Rural Health Mission

Rashtriya Krishi Vikas Yojana

Rajiv Gandhi Gramesn Yidyutikaran Yojana

Pradhan Mantri Gram Sadak Yojana

Indira Awas Yojana v

List of State Scheme(s) available for mapping List of already mapped schemeis)

CEMENT COMCRETE ROAD ~
GOPABANDHU GRAMIN Y OJANA
MLALAD
0 KUDIA
= STATE FINANCE COMMISSION
= TRIPTI

STAFF SALARY AND OFFICE CONTIGEMNCY

TEACHER SALARY

MADHUBABU PENSION Y¥OJANA

BOMNDED LABOUR CHILD LABOUR BIDI SHRAMIK.  ~

Save || Clear | | Close

Fig.5.1.a
Map Schemes form contains following fields as indicated below.

1 Applicable To i This field specifies the level of mapping i.e. whether the mapping is done at
Zilla Panchayat level, Block Panchayat level, Village Panchayat level, DRDA level or BDO
level.

9 List of Center Scheme(s) available for mapping i This field specifies the list of Central
Schemes which are not yet mapped and are available for mapping.

9 List of State Scheme(s) available for mapping 1 This field specifies the list of State Schemes

which are not yet mapped and are available for mapping.
9 List of Already mapped Scheme(s) i This specifies the list of mapped schemes.
Three button viz. Save , Clear and Close appears at the bottom.
Save T This button enables you to save the information of the Mapping Scheme form.
Cleariln case you choose to AClearo, all the details

Close i This button enables you to abort the Map Scheme operation and will take you back to the

main screen, from where you choose to open the Map Scheme form.
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How to Map Scheme
To Map Scheme, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Scheme A Map. You can browse the said link only after you login to the website

using your Username and Password. See Login section for more details.
2. Select the Scheme Name by click on the nhame of the scheme.
3. Click on >> button to map the selected scheme.
4. Click on << button to remove the mapping of any already mapped scheme.
5, 1n case you choose to ASubmito the detail
6. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted

The details are stored in the database.

S
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5.1.2 Treasury

5.1.2.1 Add Treasury
This module facilitates the user to Add Treasury Details. Add Treasury Details option is available in

the Master Entry menu under Master Entry A Treasury A Add. For accessing this option the user

must be logged in to the application as District Administrator.

As you choose to Add Treasury Details, a form containing the textboxes, dropdown, radio buttons etc
is shown. Fig. 5.2 provides a sample screen shot of Add Treasury Details form as it appears on your
screen. The title of the form viz. Add Treasury Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat:ANUGUL Help User: ANUGUL-AD!

(&l fields marked with ™ are mandator

Add Treasury Details
Selact Treasury Tyne™ O Distriet Treasury O Sub Treasury O Spacial Treasury
Treasury Name™
Treasury Name(Local Language) @
petmissible special characters are &-f0)_,*:

Treasury Code™ :

Treasury Location :

Fig.5.2

Add Treasury form contains following fields as indicated below.

9 Select Treasury Type (District treasury/ Sub Treasury/ Special Treasury)

1 Treasury Name

1 Treasury Name (Local Language)

1 Treasury Code
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9 Treasury Location
Three button viz. Save, Clear and Close appears at the bottom.
Save i This button enables you to Save the information of the Master Entry form.
Clear 1 This button enables you to Clear all the information of the Entry form.

Close 1 This button enables you to abort the Add Master Entry operation and will take you back to the

main screen, from where you choose to open the Add Master Entry form.
How to Add Treasury

This module allows the actor to add the New Treasury details. The Treasury is created at the District
Level. PRIs maintain their accounts in these treasuries. A Treasury could be either a District Treasury
or a Sub-Treasury or a Special Treasury established by the State Government for that District
Panchayat. Also, in a District there will be only one District Treasury, Sub-Treasury/Special Treasury
will always fall under a District Treasury.

To Add Treasury, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury A Add. You can browse the said link only after you login to the website

using your Username and Password. See Login section for more details.
2) Click Add to open the form.
3) Select Treasury Type by clicking on the corresponding radio button.
4) Enter the Treasury Name in the Textbox.
5) Enter the Treasury Name (Local Language) in the Textbox.
6) Enterthe Treasury Code in the Textbox.
7) Enter the Treasury Location in the Textbox.

8 I n case you choose to fASaveo the bysemdvél display as , click
me s s algeasury Name Saved Successfully.o .
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9)

In case you choose the fClearooption and some data has been entered then the system will

di splay a

message

saying

the, all the fields on the form will get clear.

that dAll

the dat a

10) In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Treasury Details are stored in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No.

Message

District  Treasury  not
available. Please create

District Treasury.

Please select the Treasury

Type.

Please specify Treasury

Name.

District Treasury already

created.

Reason

This indicates that user has
not yet entered the details
of district Treasury. This
message is displayed when
user attempts to create

Sub-treasury.

This indicates that Treasury
Type is not selected. This
message is displayed when
you click i S a vBatton.

This

Name is not entered. This

indicates  Treasury

message is displayed when
you click i S a vBatton.

This indicates that you are
trying to create a treasury
Name for a District, for
which entry already exist.
This message is displayed

as you click on the District

Expected Action from the user

Click n O Kt resume and Enter

the details of District Treasury.

Click i O Kto resume and Select

the Treasury Type.

Click n O K resume and Enter

the Treasury Name.

Cli@k fo

resume.
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S.No. Message

5. Please specify Treasury
Code.

6. Treasury Name Already
Exists!!! Please Check.

Reason

Radio button.

This indicates that you are
not entered the Treasury
Code, This message is
displayed when you click
fi S a vBaitton.

This indicates that you are
not entered the Treasury
Name which is already
present in database, This
message is displayed when
you click i S a vBaitton.

Expected Action from the user

i OO ft 0o r e s ume
the Treasury code.
i OKO @ o ramentemae

Different Treasury Name.
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5.1.2.2 Modify Treasury
This module facilitates the user to Modify Treasury Details. Modify Treasury Details option is

available in the Master Entry menu under Master Entry A Treasury A Modify. For accessing this

option the user must be logged in to the application as District Administrator.

As you choose to Modify Treasury Details, a form containing the textboxes, dropdown, radio buttons
etc is shown. Fig. 5.3 provides a sample screen shot of Modify Treasury Details form as it appears on
your screen. The title of the form viz. Modify Treasury Details is displayed at the top. This is followed
by a message that says - All fields marked with = are mandatory. This indicates that the fields marked
with asterisks must be filled-in and cannot be left blank. As a convention commonly adopted
throughout the software, this message appears in all the forms to indicate the fields that are
compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD

(all fields marked with * are mandata

Modify Treasury Details:

Select Treasury Ty'pew ! O District Treasury O Sub Treasury O Special Treasury

Fig.5.3

On clicking the Modify link the above shown form appears in front of the user for searching a particular
Treasury details for Modification. The form contains the Select treasury Type Option. The user is

required to select the Treasury Type.

If the user select the District Treasury, details of the district treasury appears in front of the user as there

can be only one Treasury at the District level.

If the user selects the Sub Treasury/Special Treasury, A dropdown box appears on the screen, this box

contains a list of all the sub-Treasury/Special Treasury in that District.(See Fig. 5.4)
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Panchayati Raj Institutions Accounting Software

( PRIASOft)

State:ORISSA, Zilla Panchayat:ANUGUL Help User: ANUGUL-ADI

(ol fields marked with * are mandator
Modify Treasury Details:

Select Treasury Type”™ District Treasury @ Sub Treasury O Special Treasury

Sub Treasury

SURY, PALLAHARA
SUB TREASURY, SAMAL

Fig. 5.4

As the user selects the Treasury Name from the list, a new form appears in front of the user. The form
contains all the details of the form. User can modify the desired information or detail of the form. (See
Fig. 5.5)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD!

(4l fields marked with * are mandator
Modify Treasury Details:

Select Treasury Type* H @ District Treasury Sub Treasury Special Treasury

Treasury Hame ™ |Anugu\ District Treasury ‘

Treasury Name (Local Language) : |Traasury Office, Angul ‘

Treasury Code™ 0101

Treasury Location: |Near Collectar Office, Angul ‘

Fig. 5.5

Modify Treasury form contains following fields as indicated below.

1 Select Treasury Type (District treasury/ Sub Treasury/ Special Treasury)

1 Treasury Name

9 Treasury Name (Local Language)

|

Treasury Code
1 Treasury Location
Three button viz. Update, Clear and Close appears at the bottom.

Update i This button enables you to Save the information of the Master Entry form.
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Clear 1 This button enables you to clear all the information of the Entry form.

Close i This button enables you to abort the Modify Master Entry operation and will take you back to

the main screen, from where you choose to open the Modify Master Entry form.
How to Modify Treasury

This module allows the actor to modify the existing treasury details.

To Modify Treasury, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury A Modify. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2) Click Modify to open the form.
3) Select Treasury Type by clicking on the corresponding radio button.
4) Enter the Treasury Name in the Textbox.
5) Enter the Treasury Name (Local Language) in the Textbox.
6) Enterthe Treasury Code in the Textbox.
7) Enter the Treasury Location in the Textbox.

8 I n case yo uWpdatéoo otshee tdoetfai | s, ctHe isystém wiill lisplaysaav e butt o

me s s algeasury Name Updated Successfully.o .

9) In case you choose the fCleardoption and some data has been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.
10) In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Treasury Details are stored in the database.
Messages

As you proceed with the form, you may be prompted with one of the following messages.
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S.No. Message Reason Expected Action from the user
1. Please select the Treasury This indicates that Treasury Click i O Ktd resume and Select
Type. Type is not selected. This the Treasury Type.
message is displayed when
you click i S a vBaitton.
2. Please specify the This indicates Treasury Click i OKitb resume and Enter
Treasury Name. Name is not entered. This the Treasury Name.
message is displayed when
you click i S a vBaitton.
3. Please specify the This indicates that youare Cl i OO ft 0 r e s ume
Treasury Code. not entered the Treasury the Treasury code.
Code, This message is
displayed when you click
fi S a vBaiton.
4. Treasury Account already This indicates Treasury Click i OKib resume and Enter
exists with the earlier Name is not entered. This the Treasury Name.
details, Do you still wish to  message is displayed when
change the treasury youclickfi S a vBaitton.
Details.
5. Treasury Name Already This indicates that youare Cl i @KO fi 0 r es ume

Exists!!! Please Check.

not entered the Treasury
Name which

present in database, This

is already

message is displayed when
you click i S a vBatton.

Different Treasury Name.
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5.1.2.3 Delete Treasury
This module facilitates the user to Delete Treasury Details. Delete Treasury Details option is

available in the Master Entry menu under Master Entry A Treasury A Delete. For accessing this

option the user must be logged in to the application as District Administrator.

As you choose to Delete Treasury Details, a form containing the textboxes, dropdown, radio buttons
etc is shown. Fig. 5.6 provides a sample screen shot of Delete Treasury Details form as it appears on
your screen. The title of the form viz. Delete Treasury Details is displayed at the top. This is followed
by a message that says - All fields marked with = are mandatory. This indicates that the fields marked
with asterisks must be filled-in and cannot be left blank. As a convention commonly adopted
throughout the software, this message appears in all the forms to indicate the fields that are
compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

(Note: A District Treasury cannot be deleted if a sub-treasury or Special Treasury exists under
the said treasury and A Sub-Treasury cannot be deleted if a Special Treasury exists under the

said treasury.)

(PRIASoft)
State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD?
(4l records marked with ** can not be delste
Delete Treasury Details:
Treasury Name Treasury Check Treasury(s) for
Type Delete
District
Anugul District Treasury Treasury
SUB TREASURY, PALL;  oHP Treasury
o
SUB TREASURY TALcHe U Treasury
SUB TREASURY, SAMAL Sub Treasury O
SUB TREASURY, ATHM/ Sub Treasury O
o
SUB TREASURY CHHEN  SUB Treasury
GUMLA TREASURY Sub Treasury O
Fig. 5.6

On clicking the Delete link the above shown form appears in front of the user. The form contains all the
Treasury Accounts. Some of the accounts cannot be deleted as either they have a Sub treasury/

Special treasury or they are linked up with some bank account. (See Fig. 5.6)
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As the user selects the Treasury Name from the list, and clicks on the Delete Button, a message will
appear fAAre you sure to delete the selected record(s)
account is deleted and a mesdalget éed sucpéayfdl AYdeasur

Three button viz. Delete, Clear and Close appears at the bottom.
Delete i This button enables you to Delete the information From the database.
Clear 1 This button enables you to clear all the information of the Entry form.

Close 1 This button enables you to abort the Delete Master Entry operation and will take you back to

the main screen, from where you choose to open the Delete Master Entry form.
How to Delete Treasury

This module allows the actor to delete an existing treasury. The actor can delete only those treasuries
under which the PRIs do not hold a treasury account and the actor cannot delete the district treasury, if

it is associated with a sub-treasury or the special treasury.
To Delete Treasury, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury A Delete. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2) Click Delete to open the form.
3) Select Treasury by clicking on the corresponding Check box.

4) Incaseyou choose to fiDel eteo t hethasydemiwill displayal i ck t he

me s s algeasury Details Deleted Successfully.o .

5) In case you choose the Clear option and some data has been entered then the system will
di spl ay a messalgle tshaey i chagt at heartt efrAfed by you wi l | gel

the, all the fields on the form will get clear.
6) In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted

The Treasury Details are deleted from the database.
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Messages
As you proceed with the form, you may be prompted with one of the following messages.
S.No. Message Reason Expected Action from the user

1. No Treasuries have been This indicates that No Click i O Kto resume.
defined Treasury is defined yet.
This message is displayed
when you open Delete

Treasury Link.

2. Treasury not selected. This indicates that Treasury Click i O Kt resume and Select
is not selected. This the Treasury.
message is displayed when
youclickii De | @utteno
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5.1.2.4 View Treasury
This module facilitates the user to View Treasury Details. View Treasury Details option is available in

the Master Entry menu under Master Entry A Treasury A View. For accessing this option the user

must be logged in to the application as District Administrator.

As you choose to View Treasury Details, a form containing the textboxes, dropdown, radio buttons etc
is shown. Fig. 5.7 provides a sample screen shot of View Treasury Details form as it appears on your
screen. The title of the form viz. View Treasury Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASOoft)
State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADI
view Treasury Details
8.No. |Treasury Name Treasury Name Local Language Treasury Type
1 Anugul District Treasury Treasury Office, Angul District Treasury
2 SUB TREASURY, PALLAHARA SUB TREASURY, PALLAHARA Sub Treasury
3 SUB TREASURY TALCHER SUB TREASURY TALCHER sub Treasury
4 SUB TREASURY, SAMAL SUB TREASURY, SAMAL Sub Treasury
5 SUB TREASURY, ATHMALLIK SUB TREASURY, ATHMALLIK Sub Treasury
& SUB TREASURY CHHENDIPADA SUB TREASURY CHHENDIPADA sub Treasury
7 GUMLA TREASURY GUMLA TREASURY Sub Treasury
[

On clicking the View link the above shown form appears in front of the user. The form contains all the
Treasury Accounts. (See Fig. 5.7)

Two button viz. Close and Print appears at the bottom.

Close T This button enables you to abort the View Master Entry operation and will take you back to

the main screen, from where you choose to open the View Master Entry form.
Print i This button enables you to Print the information displayed on the form.
How to View Treasury

This module allows the actor to View Treasury details for the District
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To View Treasury, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury A View. You can browse the said link only after you login to the website

using your Username and Password. See Login section for more details.

2) Click View to open the form.

3) In case you choose to Close the operation, you would be brought back to the Main Screen.

4) In case you choose to Print the Form, the displayed information will get printed..

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user

1. No Treasuries has been This indicates that No Click i O Ktoresume.
defined Treasury is defined yet.
This message is displayed
when you open View
Treasury Link.

5.1.2.5 Map Treasury
This module facilitates the user to Map the Treasury. Map Treasury option is available in the Master

Entry menu under Master Entry A Treasury. For accessing this option the user must be logged in to
the application as an Administrator and Manager roles. The Administrators can be assigned the role
of Zilla Panchayat Administrator, Block Panchayat Administrator, Village Panchayat Administrator,
DRDA Administrator, BDO Administrator or BAC Administrator. The Managers can be assigned the
role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat Manager, DRDA
Manager, BDO Manager or BAC Manager.

(There is a Help option available on the top of the each form. The user can use this link to learn
about how to specify details in the respective form.)
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Panchayati Raj Institutions Accounting Software

(PRIASOoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD?

(&l fields marked with * are mandatar

Map Treasury

Select District Panchayat® : | ---Select-— v

Fig. 5.8

As you choose to Map Treasury, a form containing the dropdown is shown. Fig. 5.8 provides a sample
screen shot of Map Treasury form as it appears on your screen. The title of the form viz. Map
Treasury is displayed at the top. List of District Panchayat(s) under which any Treasury (es) exists are
shown to the user in the screen See Fig. 5.8, the user is required to select the desired District
Panchayat from the drop down list, as the user selects the District Panchayat following screen is
displayed to the user, See Fig.5.9.

This is followed by a message that says - All fields marked with ~ are mandatory. This indicates that the
fields marked with asterisks must be filled-in and cannot be left blank. As a convention commonly
adopted throughout the software, this message appears in all the forms to indicate the fields that are
compulsorily required to be filled-in.

(&l fields marked with ™ are mandator

Map Treasury
Select District Panchayat” | | RUPNAGAR -

Ayailable Treasury List for Mapping Already Mapped Treasury List

Anandpur Sahib
Chamkaur Sahib
Murpurbedi

Rupnagar
=5
<a

Fig.5.9
Map Treasury form contains following fields as indicated below.

1 Select District Panchayat- This field specifies the District Panchayat Name i.e. of which the
Treasury (es) is being mapped.
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1 List of Treasury (es) available for mapping 7 This field specifies the list of Treasury (es) which
are not yet mapped and are available for mapping. The treasury (es) can be District Treasury,
Sub Treasury (es) and Special Treasury (es).

9 List of Already mapped Treasury (es) 1 This specifies the list of mapped treasury (es).
Three button viz. Save, Clear and Close appears at the bottom.
Save i This button enables you to save the information of the Mapping Treasury form.
Clear i This button allows you to clear all the details entered in the form.

Close 1 This button enables you to abort the Map Treasury operation and will take you back to the
main screen, from where you choose to open the Map Treasury form.

How to Map Treasury
To Map Treasury, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Head of Accounts A Map. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
2. Select the Treasury Name by click on the name of the Treasury Name.
3. Click on >> button to map the selected treasury nhame.
4. Click on << button to remove the mapping of any already mapped treasury (es).

5 In case you choose to fAiSubmito the details

o

In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted

The details are stored in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user
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S.No. Message Reason Expected Action from the user

1. Unable to Save Treasury This indicates that the Clickfi O Ktd resume.
mapping details because transaction has been
treasury <<Treasury recorded under the
Name>>is already inuse.  selected treasury and the

treasury name cannot be
unmapped. This message
is displayed when you
select the treasury name
from the fiLi
mapped treasuryo , S
the << button to shift it to
t he i Ltieasury (es)f
avail abl e f o1
click nSaveo link.

2. Treasury mapping saved Save Treasury mapping Click i O Kto resume.
successfully. details because the
selected treasury

<<Treasury Name>> is
either newly created or not

in use.
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5.1.3Treasury  Account

5.1.3.1 Add Treasury Account
This module facilitates the user to Add Treasury Details. Add Treasury Details option is available in

the Master Entry menu under Master Entry A Treasury Account A Add. For accessing this option
the user must be logged in to the application as an Administrator or Manager roles. The
Administrator can be assigned the role of Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC
Administrator. The Manager can be assigned the role of Zilla Panchayat Manager, Block Panchayat
Manager, Village Panchayat Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Add Treasury Account Details, a form containing the textboxes, dropdown,
radio buttons etc is shown. Fig. 5.8 provides a sample screen shot of Add Treasury Account
Details form as it appears on your screen. The title of the form viz. Add Personal deposit
Account No. is displayed at the top. This is followed by a message that says - All fields marked
with ~ are mandatory. This indicates that the fields marked with asterisks must be filled-in and
cannot be left blank. As a convention commonly adopted throughout the software, this message

appears in all the forms to indicate the fields that are compulsorily required to be filled-in.

(Thereis a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADM

(all fields marked with * are mandator
Treasury/Personal Deposit Account Details

Treasury” @ |--Select— v
DDO Code”
Treasury/Personal Deposite Account Nao™

Treasury Account Name

Fig.5.8

Add Treasury Account form contains following fields as indicated below.

1 Select Treasury Treasury Name

1 DDO code

1 Treasury Account No.
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1 Treasury Account Name
Three button viz. Save, Clear and Close appears at the bottom.
Save i This button enables you to Save the information of the Master Entry form.
Clear 1 This button enables you to Clear all the information of the Entry form.

Close 1 This button enables you to abort the Add Master Entry operation and will take you back to the

main screen, from where you choose to open the Add Master Entry form.
How to Add Treasury Account

The funds of the PRIs can be kept in the treasuries defined by the Zilla Panchayat. The Zilla Panchayat
(ZP) Administrator of each District would define the Treasury Accounts for his District using the Add
Treasury Accounts. Similarly The Block Panchayat (BP) Administrator of each Block Panchayat and
Gram Panchayat (GP) Administrator of each Gram Panchayat would define the Treasury Accounts for
there Block Panchayat and Gram Panchayat. A Panchayat may have Treasury Account in either the
District Treasury or Sub-Treasury or Special Treasury defined by the District Administrator. A

Panchayat could have one or more Treasury Accounts in different Treasuries.
To Add Treasury Account, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury Account A Add. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
2) Click Add to open the form.

3) Select Treasury from the Dropdown box. The list displays all the treasury names defined by
the ZP Administrator of the District.

4) Enter the DDO Code in the Textbox. DDO code is the code given to the Panchayats by the

Treasuries.
5) Enter the Treasury Account No. in the Textbox.

(Note: The permissible characters in the fields DDO Code and Treasury account No.

includes (0-9), (a-z)andt wo speci al cifiaraadt @i/ .i .Th.e A engt h

Code and Treasury Account Number should not exceed 20 characters)

6) Enter the Treasury Account Name in the Textbox.
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(Note: Treasury Account Name within a particular treasury should be unique. The length for

the filed Treasury Account Name should not exceed 75 characters)

7)

8)

9)

Select the Different Schemes by clicking the corresponding check boxes. Every Account is

required to be mapped with some schemes, The respective accounts will accept the

transactions for the mapped schemes only.

I n case you

choose to

me s s algeasury Account Saved Successfully.o .

i Sav e o the bystemdndl Wisplay as ,

In case you choose the Clear option and some data has been entered then the system will

di splay a

message

saying

the, all the fields on the form will get clear.

t hat nAIl Il the dat a

10) In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Treasury Details are stored in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No.

Message

Please select Treasury.

Please select DDO Code.

Please specify Treasury/
Personal Deposit Account
No.

Reason

This indicates that Treasury
This

message is displayed when

is not selected.

you click i S a vBaitton.

This indicates DDO Code
provided by the treasury is
not Entered. This message
is displayed when you click
il S a vBaitton.

This
Personal Deposit Account
No.

indicates Treasury/

is not Entered. This

Expected Action from the user

Click i O Kto resume and Select

the Treasury .

Click h O K resume and Enter
the DDO Code.

Click i O K resume and Enter
the Treasury/ Personal Deposit

Account No.
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S.No. Message Reason Expected Action from the user

message is displayed when
you click i S a vBaitton.

4. Please select Scheme(s).  This indicates schemes to Click i O Kt resume and Select
be mapped with the the Schemes.
account are not selected.
This message is displayed
when you click A Sav

Button.
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5.1.3.2 Modify Treasury Account
This module facilitates the user to Modify Treasury Details. Modify Treasury Details option is

available in the Master Entry menu under Master Entry A Treasury Account A Modify. For
accessing this option the user must be logged in to the application as an Administrator or Manager
roles. The Administrator can be assigned the role of Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC
Administrator. The Manager can be assigned the role of Zilla Panchayat Manager, Block Panchayat

Manager, Village Panchayat Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Modify Treasury Account Details, a form containing the textboxes, dropdown,
radio buttons etc is shown. Fig. 5.9 provides a sample screen shot of Modify Treasury Account
Details form as it appears on your screen. The title of the form viz. Modify Personal deposit
Account No. is displayed at the top. This is followed by a message that says - All fields marked
with ~ are mandatory. This indicates that the fields marked with asterisks must be filled-in and
cannot be left blank. As a convention commonly adopted throughout the software, this message
appears in all the forms to indicate the fields that are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL User: ANUGUL-AI

(2l fields marked with * are mandator

Modify Personal Deposit Account Details

Select Personal Deposit Account @ ---Select-—- v

Fig.5.9

As the use clicks on the Modify link, the above shown window appears in front of the user. The window
contains a dropdown box containing list of all the Treasury Accounts. The user is required to select the
treasury account which he wants to modify. As the user selects the Account no. the details of the

selected Account will appear in front of the user. (See Fig. 5.10)
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Panchayati Raj Institutions Accounting Software

(PRIASOoft)

State:ORISSA, Zilla Panchayat: ANUGUL User: ANUGUL-AL

(all fislds marked with * are mandator

Modify Personal Deposit Account Details

Treasury” ‘Anugu\ District Traasury V‘
DDO Code™:  |ANGPRDOD2
Treasury 4ccount ND* H

Treasury Account Name | |ZILLA PARISAD PL ACCOUNT |

Own Resource-0WH -
1. | A4BDE-AABDE O
2. | Backward Region Grant Funds-BRGF O
2. [ DRDA Administration-DRDA O
4. | Drought: Prone Area Programme- DPAP [}

Modify Treasury Account form contains following fields as indicated below.
1 Select Treasury Treasury Name
9 DDO code
1 Treasury Account No.
1 Treasury Account Name
1 Schemes
Three button viz. Update, Clear and Close appears at the bottom.
Update i This button enables you to Save the information of the Master Entry form.
Clear i This button enables you to Clear all the information of the Entry form.

Close i This button enables you to abort the Modify Master Entry operation and will take you back to

the main screen, from where you choose to open the Modify Master Entry form.
How to Modify Treasury Account
To Modify Treasury Account, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury Account A Modify. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
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2) Click Modify to open the form.

3) Select Treasury from the Dropdown box. The list contains the Name of all the Treasuries i.e.
District Treasury, Sub Treasury and Special Treasury.

4) Enter the DDO Code in the Textbox. DDO code is the code given to the Panchayats by the
Treasuries.

5) Enter the Treasury Account No. in the Textbox.

(Note: The permissible characters in the fields DDO Code and Treasury account No.
includes (0-9), (a-z ) and two speciidl anodandot erTshei le.ngilih for

DDO Code and Treasury Account Number should not exceed 20 characters)
6) Enter the Treasury Account Name in the Textbox.

(Note: Treasury Account Name within a particular treasury should be unique. The length for

the filed Treasury Account Name should not exceed 75 characters)

7) Select the Different Schemes by clicking the corresponding check boxes. Every Account is
required to be mapped with some schemes, The respective accounts will accept the

transactions for the mapped schemes only.

8 I n case you choose to AUpdat e dhesybtan will digplayial s , click
me s s algeasury Name Updated Successfully.o .

9) In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.
10) In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Treasury Details are stored in the database.
Messages
As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user
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Message

1. No Treasury Accounts

have been defined.

Please Select Personal

Deposit Account.

Please select the Treasury

Name.

Please enter the DDO
Code.
Treasury/ Personal

Deposit Account No. must

be entered

You have already booked
the transaction under this
Treasury Account.

Changing the account
details is not advisable. Do

you want to continue?

Reason

This that No
Treasury is Defined. This

indicates

message is displayed when
user attempts to open the
Modify Treasury Account
form without specifying the

Treasury Account.

This indicates that Treasury
This

message is displayed when

is not selected.

you click iUpdated Button.

This indicates that Treasury
This

message is displayed when

is not selected.

you click AUpdateo Button.

This indicates DDO Code
provided by the treasury is
not Entered. This message
is displayed when you click
fiUpdateo Button.

This
Personal Deposit Account
No.

message is displayed when

indicates Treasury/

is not Entered. This

you click AiUpdateo Button.

This

transaction or data entry

indicates that any

has been recorded under
this treasury account and
modify

This

you should not

treasury  details.

Expected Action from the user

Click i O Kto resume.

Click i O Kto resume and Select

the Treasury.

Click i O Kto resume and Select

the Treasury.

Click O K resume and Enter
the DDO Code.

Click A O Kt resume and Enter
the Treasury/ Personal Deposit

Account No.

CliOKo fio

the treasury details.

resume
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5.1.3.3 Delete Treasury Account
This module facilitates the user to Delete Treasury Details. Delete Treasury Details option is available

in the Master Entry menu under Master Entry A Treasury Account A Delete. For accessing this
option the user must be logged in to the application as an Administrator or Manager roles. The
Administrator can be assigned the role of Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC
Administrator. The Manager can be assigned the role of Zilla Panchayat Manager, Block Panchayat

Manager, Village Panchayat Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Delete Treasury Account Details, a form containing the textboxes, dropdown,
radio buttons etc is shown. Fig. 5.11 provides a sample screen shot of Delete Account Details
form as it appears on your screen. The title of the form viz. Delete Personal deposit Account
No. is displayed at the top. This is followed by a message that says - All fields marked with ~ are
mandatory. This indicates that the fields marked with asterisks must be filled-in and cannot be left
blank. As a convention commonly adopted throughout the software, this message appears in all

the forms to indicate the fields that are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASOoft)

State:ORISSA, Zilla Panchayat:ANUGUL Help User: ANUGUL-AD

Delete Personal Deposit Account No(s)

Treasury Account No [ Treasury Account Name [ Check Personal Account No(s) for Delete

1 £25 ZILLA PARISAD PL ACCOUNT

2 £23 DRDA PL &/C

3 uUco C1/12 TREASURY &/C ]
4 11400058871 TESTINGL O
5

656 |

Fig. 5.11

As the use clicks on the Delete link, the above shown window appears in front of the user. The window

contains a list of all the Treasury Accounts. The user is required to select the treasury account which

he wants to delete by clicking on the corresponding check box . As the user selects the Account no.

and clicks on the delete button, the system will displayamessage fAAr e you sure you want
selected record?06 if the wuser confirms the action the

from the database and will display a message fiPersonal

Delete Treasury Account form contains following fields as indicated below.
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1 Select Treasury Treasury Name

9 DDO code

9 Treasury Account No.

1 Treasury Account Name

1 Schemes
Three button viz. Delete, Clear and Close appears at the bottom.
Delete i This button enables you to Delete the information of the Database.
Clear 1 This button enables you to Clear all the information of the Entry form.

Close 1 This button enables you to abort the Delete Master Entry operation and will take you back to

the main screen, from where you choose to open the Delete Master Entry form.
How to Delete Treasury Account
To Delete Treasury Account, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury Account A Delete. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
2) Click Delete to open the form.

3) Select Treasury/Treasuries by selecting the corresponding check box. The list contains the

Name of all the Treasuries i.e. District Treasury, Sub Treasury and Special Treasury.

4 In case you choose to fADel et e the dysem willidisplayial s, click
me s s aRersond Deposit Account Deleted successfully.o

5) In case you choose the Clear option and some data have been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.
6) In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted
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The Treasury Details are Deleted from the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message

1. No Treasury Accounts

have been defined

2. Please select the Treasury

Account.

Reason

This indicates that No
Treasury Account Details
are present. This message
occurs when the actor
opens the Delete Treasury
Account form and no
treasury accounts are still
defined.

This indicates that Treasury
is not selected. This
message is displayed when
you click i S a vBaitton.

Expected Action from the user

Click i O Kto resume.

Click i O Kto resume and Select

the Treasury Account.
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5.1.3.4 View Treasury Account
This module facilitates the user to View Treasury Details. View Treasury Details option is available in

the Master Entry menu under Master Entry A Treasury Account A View. For accessing this option
the user must be logged in to the application as an Administrator or Manager roles. The
Administrator can be assigned the role of Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC
Administrator. The Manager can be assigned the role of Zilla Panchayat Manager, Block Panchayat

Manager, Village Panchayat Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to View Treasury Account Details, a form containing the textboxes, dropdown,
radio buttons etc is shown. Fig. 5.12 provides a sample screen shot of View Account Details
form as it appears on your screen. The title of the form viz. View Personal deposit Account No.
is displayed at the top. This is followed by a message that says - All fields marked with = are
mandatory. This indicates that the fields marked with asterisks must be filled-in and cannot be left
blank. As a convention commonly adopted throughout the software, this message appears in all

the forms to indicate the fields that are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)
State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADI
_________________________________________________________________________________|
View Personal Deposit Account(s) Details for Village Panchayat Zilla Panchayat : ANUGUL

S.Mo. | DDO Code | Treasur y Account Mo | Traasur Y Schemes

1 66 656 Anugul District Treasury Backward Region Grant Funds
OWN resources

2 ANGPRDOOS | 223 Anugul District Treasury MNational Rural Health Mission
own resources
Swarna Jayanthi Gram Swarozgar Yojana
MLALAD
MO KUDLA
STATE FINANCE COMMISSION
GOPABANDHU GRAMIN YOIARA
Indira Awas Yojana
Integrated Watershed Development Programme
Member of Parliament Local Area Development Scheme
MG National Rural Emplayment Guarantee Act

3 GUMLAOOL | 11400059871 £nugul District Treasury OWnN resources

Fig.5.12

As the use clicks on the View link, the above shown window appears in front of the user. The window

contains a list of all the Treasury Accounts.

View Treasury Account form contains following fields as indicated below.

1 DDO code
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1  Treasury Account No.

f  Treasury Account Name

1 Treasury

1 Schemes

Two button viz. Close and Print appears at the bottom.

Close i This button enables you to abort the View Master Entry operation and will take you back to
the main screen, from where you choose to open the View Master Entry form.

Print i This button enables you to Print all the information of the form.
How to View Treasury Account
To View Treasury Account, follow the steps given below:

1) Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Treasury Account A View. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
2) Click View to open the form.
3) In case you choose to close the operation, you would be brought back to the Main Screen.
4) In case you choose to Print the Form, the displayed form will get printed.
Messages
As you proceed with the form, you may be prompted with one of the following messages.
S.No. Message Reason Expected Action from the user

1. No Treasury Account(s) This indicates that No Click i O Kto resume.
have been defined Treasury Account Details
are present. This message
occurs when the actor
opens the View Treasury
Account form and no

treasury accounts are still
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S.No. Message Reason Expected Action from the user

defined.
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5.14Bank Details

5.1.4.1 Add Bank Details
This module facilitates the user to Add Bank Branch. Add Bank Branch option is available in the

Master Entry menu under Master Entry A Bank DetailsA Add. For accessing this option the user

must be logged in to the application as State Administrator.

As you choose to Add Bank Details, a form containing the textboxes, dropdown, radio buttons etc is
shown. Fig. 5.13 provides a sample screen shot of Add Bank Details form as it appears on your
screen. The title of the form viz. Add Bank Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ANDHRA PRADESH User: ANDHRAPRADESH-ADM

all fields marked with * are mandato

Add Bank Name(s)

Mo seknane IR ekl
1

Fig. 5.13

Add Bank Details form contains following fields as indicated below.

1 Bank Name i This field specifies the Bank Name, It must be a Unique name.

1 Bank Name (Abbreviation)1 Thi s fi el d specifies the Bank

1 Type of Bank i This field specifies the Type of Bank.

1 Bank Name (Local Language) i This field specifies the Bank Name in local language.

Three button viz. Save, Clear and Close appears at the bottom.

Save i This button enables you to Save the information of the Master Entry form.

Clear i This button enables you to Clear all the information of the Entry form.
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Close 1 This button enables you to abort the Add Bank Details operation and will take you back to the
main screen, from where you choose to open the Add Bank Details form.

How to Add Bank Details

This Module allows the user to specify the details of different bank available in the State under
which the Panchayat holds their bank accounts.
To Add Bank Details, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Details A Add. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click Add to open the form.
3. Enter the Name of the Bank in the textbox.
4. Enter the Name of the Bank (Abbreviation) in the textbox.
5. Select the Type of Bank from the dropdown.
6. Enter the Name of the Bank (Local language) in the textbox.

7. If you want to Add more Bank Details, Click on Add Option or if you want to delete any row,

Click on Remove Option.

8 I n case you choose to fiSaved the de disgplayas, click

me s s aBamk(syiName Saved Successfully.o .

9. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.
10. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Bank Details are stored in the database.
Messages

As you proceed with the form, you may be prompted with one of the following messages.
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S.No. Message Reason Expected Action from the user
1. Bank Name must be This indicates that you Click i OK1ib resume and enter
entered have not entered the Bank the Bank Name.
Name. This message is
displayed when you click
fi S a vBaiton.
2. Type of Bank must be This indicates that Type of Click fi O Kt resume and Select
entered Bank is not selected. This the Type of bank (Central/ State).
message is displayed when
you click i S a vBaitton.
3. Abbreviation must be This indicates Bank name Click i O Kid resume and Enter
entered (Abbreviation) is not the Bank name (Abbreviation).

entered. This message is
displayed when you click
fi S a vBaitton.

NIC-PID-PRIASOFT-USERMANUAL 1.0

PAGE 100 OF 705

RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT USER MANUAL VERSION 1.0

5.1.4.2 Modify Bank Details
This module facilitates the user to Modify Bank Branch. Modify Bank Branch option is available in the

Master Entry menu under Master Entry A Bank DetailsA Modify. For accessing this option the
user must be logged in to the application as State Administrator.

As you choose to Modify Bank Details, a form containing the textboxes, dropdown, radio buttons etc
is shown. Fig. 5.13 provides a sample screen shot of Modify Bank Details form as it appears on your
screen. The title of the form viz. Modify Bank Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

Panchayati Raj Institutions Accounting Software
(PRIASOoft)

State: ANDHRA PRADESH User: ANDHRAPRADESH-AD!

#ll fields marked with ™ are mandato

Modify Bank Name
ot bank

Fig. 5.13

As the user clicks on the modify link the above shown screen appears in front of the user, the user is
required to select the Name of the bank, whose details are to be modified. As the user selects the

name of the bank, the following screen appears in front of user. See fig. 5.14.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ANDHRA PRADESH User: ANDHRAPRADESH-AD!

2l fields marked with ™ are mandato

Modify Bank Name

Bank Hame": [andhra bank

Bank Name (Abbreviation) *:  |ANB

Type of Bank "

Bank Name {Local Language) : |

Fig. 5.14

Modify Bank Details form contains following fields as indicated below.
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1 Bank Name i This field specifies the Bank Name, It must be a Unique name.
1 Bank Name (Abbreviation)i Thi s fi el d specifies the Bank namebs
1 Type of Bank i This field specifies the Type of Bank.
1 Bank Name (Local Language) i This field specifies the Bank Name in local language.
Three button viz. Update, Clear and Close appears at the bottom.
Update i This button enables you toUupdate the information of the Master Entry form.
Clear 1 This button enables you to Clear all the information of the Entry form.

Close 1 This button enables you to abort the Modify Bank Details operation and will take you back to

the main screen, from where you choose to open Modify Add Bank Details form.

How to Modify Bank Details

This Module allows the user to modify the details of different bank available in the State under
which the Panchayat holds their bank accounts.
To Modify Bank Details, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Details A Modify. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click Modify to open the form.
3. Enter the Name of the Bank in the textbox.
4. Enter the Name of the Bank (Abbreviation) in the textbox.
5. Select the Type of Bank from the dropdown.
6. Enter the Name of the Bank (Local language) in the textbox.

7. 1| n case yo uWpdatéoo otshee tdoetfai | s, click the Save butto
me s s aBark(sName Updated Successfully.o .

8. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAIl the data enter

the, all the fields on the form will get clear.
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9.

In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Bank Details are updated in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No.

Message

Bank Name must be

entered

Bank Name should contain

at least on Alphabet

Type of Bank must be
entered

Abbreviation must be

entered

Reason

This

have not entered the Bank

indicates that you

Name. This message is
displayed when you click
fiUpdateo Button.

This

have not entered even a

indicates that you

single Alphabet in Bank
Name. This message is
displayed when you click
fiUpdateo Button.

This indicates that Type of
Bank is not selected. This
message is displayed when
you click AiUpdateo Button.

This indicates Bank name
(Abbreviation) is not
entered. This message is
displayed when you click

fiUpdateo Button.

Expected Action from the user

Click i OK o resume and enter

the Bank Name.

Click i OKtb resume and enter
the valid Bank Name.

Click A O Kto resume and Select
the Type of bank (Central/ State).

Click O K resume and Enter

the Bank name (Abbreviation).
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5.1.4.3 Delete Bank Details
This module facilitates the user to Delete Bank Branch. Delete Bank Branch option is available in the

Master Entry menu under Master Entry A Bank DetailsA Delete. For accessing this option the

user must be logged in to the application as State Administrator.

As you choose to Delete Bank Details, a form containing the textboxes, dropdown, radio buttons etc is
shown. Fig. 5.13 provides a sample screen shot of Delete Bank Details form as it appears on your
screen. The title of the form viz. Delete Bank Details is displayed at the top. This is followed by a
message that says - Bank(s) marked with ** cannot be Deleted. This indicates that the fields marked

with double asterisks cannot be deleted.

(Note: Bank name cannot be deleted if is contains any branch under it.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ANDHRA PRADESH User: ANDHRAPRADESH-AD?

Bank(s) marked with ** Cannot be Delete

Delete Bank

andhra bank **
andhra Rural Bank O
andhra Rural vikas Bank O
andhra Unian Bank O
bank of ap **
ICICI- prudential **
ICICI-Prudential **
state bank of &P **
STATE BAMK OF SIKKIM **

Fig. 5.13

As the user clicks on the delete link the above shown screen appears in front of the user, the user is
required to select the Name of the bank by checking on the corresponding check box. As the user
selects the name of the bank and clicks on the delete button the record gets deleted from the system.
See fig. 5.14.

Three button viz. Delete, Clear and Close appears at the bottom.
Delete i This button enables you to Delete the information of the Master Entry form.
Clear i This button enables you to Clear all the information of the Entry form.

Close i This button enables you to abort the Delete Bank Details operation and will take you back to

the main screen, from where you choose to open Delete Add Bank Details form.
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How to Delete Bank Details

This Module allows the user to Delete the details of different bank available in the State under
which the Panchayat holds their bank accounts.
To Delete Bank Details, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Details A Delete. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.

2. Click Delete to open the form.

3. Select the Bank name by checking the corresponding check box.

4. Incase you dObaeosd¢ heo ddtail s, click the Save butto

me s s aBark(syName Deleted Successfully.o .

5. In case you choose the Clear option and some data has been entered then the system will
di splay a messAlgle tslagi dgt a haht éired by you will/l ge
the, all the fields on the form will get clear.

6. In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Bank Details are deleted from the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user
1 Please Check at Least one This indicates that you Click i O Kt resume and select
Checkbox for Delete. have not selected any of the Bank Name.

the Bank Name. This
message is displayed when
you click i D e | o@utten.
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5.1.4.4 View Bank Details
This module facilitates the user to View Bank Branch. View Bank Branch option is available in the

Master Entry menu under Master Entry A Bank DetailsA View. For accessing this option the user

must be logged in to the application as State Administrator.

As you choose to View Bank Details, a form containing the textboxes, dropdown, radio buttons etc is
shown. Fig. 5.13 provides a sample screen shot of View Bank Details form as it appears on your
screen. The title of the form viz. View Bank Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ANDHRA PRADESH User: ANDHRAPRADESH-AD!

view Bank(s)

andhra bank
Andhra Rural Bank BRE
Andhra Rural Vikas Bank
andhra Union Bank &ndhra
bank of ap
ICICI- prudential
ICICI-Prudential
state bank of AP
STATE BANK OF SIKKIM
Fig. 5.13

As the user clicks on the view link the above shown screen appears in front of the user, the screen

provides the user with a list of all the banks in the state.
One button viz. Close appears at the bottom.

Close 1 This button enables you to abort the View Bank Details operation and will take you back to

the main screen, from where you choose to open View Add Bank Details form.

How to View Bank Details

This Module allows the user to View the details of different bank available in the State under
which the Panchayat holds their bank accounts.

To View Bank Details, follow the steps given below:
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1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Details A View. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.

2. Click View to open the form.

3. In case you choose to Close the operation, you would be brought back to the Main Screen.

NIC-PID-PRIASOFT-USERMANUAL 1.0 PAGE 107 OF 705 RELEASE DATE:



NATIONAL INFORMATICS CENTRE PRIASOFT USER MANUAL VERSION 1.0

5.1. 5 BankBran ch

5.1.5.1 Add Bank Branch
This module facilitates the user to Add Bank Branch. Add Bank Branch option is available in the

Master Entry menu under Master Entry A Bank Branch A Add. For accessing this option the

user must be logged in to the application as District Administrator.

As you choose to Add Bank Branch, a form containing the textboxes, dropdown, radio buttons etc is
shown. Fig. 5.13 provides a sample screen shot of Add Bank Branch form as it appears on your
screen. The title of the form viz. Add Branch Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

(Thereis a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD|

(&l fields marked with * are mandator

Add Branch Detail

Type of Bank” : O Centre O State

Select Barik Name”
L] \ | \ 1| Il [ acd | remove
(Note: Basic Statastical Returns (7digit) Indian Financial System Code/Real Time Gross Settlement(11 digit) Magnetic Ink Chracter Recognition (9 digit) )
Fig. 5.13

Add Bank Branch form contains following fields as indicated below.

|

Type of Bank

1 Select Bank Name

1 Branch Code

1 Bank Branch Address

T MICR Code
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1

1

IFC-RTGS Code

BSR Code

Three button viz. Save, Clear and Close appears at the bottom.

Save i This button enables you to Save the information of the Master Entry form.

Clear 1 This button enables you to Cear all the information of the Entry form.

Close T This button enables you to abort the Add Bank Branch operation and will take you back to

the main screen, from where you choose to open the Add Bank Branch form.

How to Add Bank Branch

This Module allows the user to specify the details of different bank branches available in their
district under which the Panchayat holds their bank accounts. As PRIs are having branches of
Nationalized, Cooperative or Regional Rural Banks.

To Add Bank Branch, follow the steps given below:

Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Branch A Add. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
Click Add to open the form.

Select the Type of Bank from the radio button, The type of bank could be either Central bank
or State Banks. The use is required to select whether the desired bank is a Central Bank or a
State Bank.

Select the Bank Name from the drop down box. The Drop down box contains a list of all the

banks based on the Type of bank.

Enter the Branch Code in the Text box. Branch Code is the code which is given to a particular
branch by the Bank.

Enter the Bank Branch Address in the Text box. Bank Branch Address specifies the address

of the location where the branch is actually located.

Enter the MICR Code in the Text box. MICR Code is the six digit unique code given to each

branch of every bank.
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8.

10.

11.

12.

13.

Enter the IFC-RTGS Code in the Text box. IFC Code is an alpha-numeric code that uniquely

identifies a bank-branch.

Enter the BSR Code in the Text box.

If you want to Add more Branch Details, Click on Add Option or if you want to delete any row,

Click on Remove Option.

I n case you

choose to

me s s aBgamch() Name Saved Successfully.o .

A S a vuetad, the bystemdnél Wisplayl as ,

In case you choose the Clear option and some data has been entered then the system will

di splay a

message

saying

the, all the fields on the form will get clear.

t hat nAIl Il t hefimbat a

In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Bank Branch Details are stored in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No.

Message

No Bank Detail has been
defined by State
Administrator

Please select the Type of
Bank.

Please enter the Bank

Reason

This indicates that No Bank
is available. This message
is displayed when the actor
the Add Bank

Branch form and no bank

opens

details are still defined.

This indicates that Type of
Bank is not selected. This
message is displayed when
you click i S a vBaitton.

This indicates Bank name

is not selected. This

Expected Action from the user

Click fi O Kto resume.

Click A O Ktd resume and Select
the Type of bank (Central/ State) .

Click h O K resume and Enter
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S.No. Message Reason Expected Action from the user
name. message is displayed when the Bank name.
you click i S a vBaitton.
5. Please enter the Branch This indicates Branch code Click i O Ki resume and Enter
Code. is not Entered. This Branch code.
message is displayed when
you click i S a vBaitton.
6. Please enter the Bank This indicates Bank Branch Click i O K resume and Enter

Branch address.

address is not entered. This
message is displayed when
you click i S a vBaitton.

the Bank Branch address.
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5.1.5.2 Modify Bank Branch
This module facilitates the user to Modify Bank Branch. Modify Bank Branch option is available in the

Master Entry menu under Master Entry A Bank Branch A Modify. For accessing this option the

user must be logged in to the application as District Administrator.

As you choose to Modify Bank Branch, a form containing the textboxes, dropdown, radio buttons etc
is shown. Fig. 5.14 provides a sample screen shot of Modify Bank Branch form as it appears on your
screen. The title of the form viz. Modify Branch Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

(Thereis a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD?

(&l fields marked with * are mandatar

Modify Branch Detail

SelctSanc e

Fig. 5.14

As the user clicks on the Modify link the above shown screen will appear in front of the user, the user is
required to select the Bank Name, as the user selects the Bank name, list of all the Accounts under the
selected bank is displayed. See Fig. 5.15

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD?

(&l fields marked with * are mandator

Medify Branch Detail
Select Bank Name™ ;| Andhra Bank v

Select Bank Branch Address”

CIMEMA ROAD ANGUL-; 759122 ORISSA

Sl
SHAMNKAR CINEMA ROAD ANGUL-; 759122 ORISSA
ANANDA BAZAR PO TTPS DIST-ANGUL 759104

Fig.5.15
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The user is required to select the particular Branch name whose details are to be modified, as the user

selects the Branch Name, a new screen is displayed containing all the details of the selected branch.

See Fig. 5.16.

State:ORISSA, Zilla Panchayat:ANUGUL

Modify Branch Detail

IFC-RTGS Code

Bank Name :
Branch Code™:
Edit Bank Branch address :

MICR Code:

BSR Code:

Panchayati Raj Institutions Accounting Software

(PRIASOoft)

Help User: ANUGUL-AD

(4l fields marked with * are mandator

Andhra Bank

0704
SHANKAR CINEMA ROAD ANGUL-753122 ORISSA
759011122

ANDBDD00704

(Mote: Basic Statastical Returns (7digit) Indian Financial System Code/Real Time Gross Ssttlement(11 digit) Magnetic Ink Chracter Recognition (9 digit) )

Fig. 5.16

Modify Bank Branch form contains following fields as indicated below.

1 Branch Code

1 Bank Branch Address

1 MICR Code

1 IFC-RTGS Code

1 BSR Code

Three button viz. Update, Clear and Close appears at the bottom.

Update i This button enables you to Update the information of the Master Entry form.

Clear i This button enables you to clear all the information of the Entry form.

Close 1 This button enables you to abort the Modify Bank Branch operation and will take you back to
the main screen, from where you choose to open the Modify Bank Branch form.

How to Modify Bank Branch

This Module allows the user to Modify the details of different bank branches available in their
district under which the Panchayat holds their bank accounts. As PRIs are having branches of
Nationalized, Cooperative or Regional Rural Banks.
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To Modify Bank Branch, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Branch A Modify. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click Modify to open the form.
3. System displays the Name of Bank.

4. Enter the Bank Branch Address in the Text box. Bank Branch Address specifies the address

of the location where the branch is actually located.

5. Enter the Branch Code in the Text box. Branch Code is the code which is given to a particular
branch by the Bank.

6. Enter the MICR Code in the Text box. MICR Code is the six digit unique code given to each

branch of every bank.

7. Enter the IFC-RTGS Code in the Text box. IFC Code is an alpha-numeric code that uniquely

identifies a bank-branch.
8. Enter the BSR Code in the Text box.

9. Il n case you choose to AUpdat e dhesybtan will digplayial s , click
me s s aByamch@) Name Updated Successfully.o .

10. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.
11. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Bank Branch Details are stored in the database.
Messages

As you proceed with the form, you may be prompted with one of the following messages.
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S.No. Message Reason Expected Action from the user
1. Please enter the Bank This indicates that Bank Click i O Kt resume and Select
name. name is not selected. This the Bank name.
message is displayed when
you click i U p d aButom
2. Please enter the Bank This indicates Bank Branch Click i O K resume and Enter
Branch address address is not entered. This the Bank Branch address.
message is displayed when
you click i U p d aButom
3. Please enter the Branch This indicates Branch code Click i O K@ resume and Enter
Code. is not Entered. This Branch code.
message is displayed when
you click i U p d aButom
4, The bank branch has This indicates that thereis Cl i ck #AOKo t o r

account. Do you want to
modify it.

an account exists under it.
This message is displayed
Barlk ¢

when you

Branch Addresso .

the bank branch.
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5.1.5.3 Delete Bank Branch
This module facilitates the user to Delete Bank Branch. Delete Bank Branch option is available in the

Master Entry menu under Master Entry A Bank Branch A Delete. For accessing this option the

user must be logged in to the application as District Administrator.

As you choose to Delete Bank Branch, a form containing the textboxes, dropdown, radio buttons etc
is shown. Fig. 5.17 provides a sample screen shot of Delete Bank Branch form as it appears on your
screen. The title of the form viz. Delete Branch Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADI

(A1l fields marked with * are mandato
All Branches marked with ** Cannot be Dele

Delete Branch

Select Bank Name'" :

Fig.5.17

As the user clicks on the Delete link the above shown screen will appear in front of the user, the user is
required to select the Bank Name, as the user selects the Bank name, list of all Branches under the

selected bank is displayed. See Fig. 5.18

Panchayati Raj Institutions Accounting Software

(PRIASOoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD

(Al fields marked with * are mandatd
All Branches marked with ** Caimnot be Deld

Delete Branch
Select Bank Mame" © | Andhra Bank v

SHAMKAR CIMEMA ROAD ANGUL-759122 ORISSA O

SHANKAR CINEMA ROAD ANGUL- 759122 ORISSA ™"

ANANDA BAZAR PO-TTPS DIST-ANGUL- 759104 ™"

Fig. 5.18
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The user is required to select the particular Branch name whose details are to be Deleted by selecting
the check box button corresponding to the each Bank Branch Address and click on the Delete button to
delete the record. As the user clicks on the delete button the system will display a message, fi

Branch(s)DeletedSuccessfull yo.

(Note: Bank Branch Address Marked with ** cannot be deleted as this indicates that the one or
more Bank Account(s) has been created under the particular bank branch, In order to delete

the branch the user is required to delete all the Accounts under that Branch)
Three button viz. Delete, Clear and Close appears at the bottom.

Delete i This button enables you to Delete the information of the Database.

Clear 1 This button enables you to Clear all the information of the Entry form.

Close 1 This button enables you to abort the Delete Bank Branch operation and will take you back to

the main screen, from where you choose to open the Delete Bank Branch form.

How to Delete Bank Branch

This Module allows the user to Delete the details of different bank branches available in their
district under which the Panchayat holds their bank accounts. As PRIs are having branches of
Nationalized, Cooperative or Regional Rural Banks.

To Delete Bank Branch, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Branch A Delete. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click Delete to open the form.

3. Select the Bank Name from the List. This list contains the Name of all the Banks for which one

or more branch has been created.
4. Selectthe Bank Branch Address by selecting the check box.

5 1 n case you choose to fDel et e the dystem willldisplayia | s ,
me s s aByamch@) Deleted Successfully.o .
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6. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that nAl I the data enter
the, all the fields on the form will get clear.

7. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Bank Branch Details are Deleted from the database.
Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user
1. Please select the Bank This indicates that Bank Click i O Kt resume and Select
name. name is not selected. This the Bank name.

message is displayed when
youclickii De | @utteno

2. Please check at least one This indicates That not Click i O K resume and select
check box for delete. even a single bank has at least one Bank Address for
been selected for deletion. deleting.
This message is displayed
when you click ADel €

Button.
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5.1.5.4 Map Bank Branch
This module facilitates the user to Map Bank Branch. Map Bank Branch option is available in the

Master Entry menu under Master Entry A Bank Branch A Map. For accessing this option the
user must be logged in to the application as an Administrator or Manager roles. The Administrator
can be assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village
Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager
can be assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat
Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Map Bank Branch, a form containing the textboxes, dropdown, radio buttons
etc is shown. Fig. 5.19 provides a sample screen shot of Map Bank Branch form as it appears
on your screen. The title of the form viz. Map Branch Details is displayed at the top. This is
followed by a message that says - All fields marked with = are mandatory. This indicates that the
fields marked with asterisks must be filled-in and cannot be left blank. As a convention commonly
adopted throughout the software, this message appears in all the forms to indicate the fields that
are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat:ANUGUL Help User: ANUGUL-ADN

(&l fields marked with * are mandatar]

Map Branches

Select Bank Mame" | | -—Select— v

select Districk Panchayat” : | —Select— v

Fig. 5.19

As the user clicks on the Map link the above shown screen will appear in front of the user, the user is
required to select the Bank Name, as the user selects the Bank name, the user is prompted to select
the District Panchayat, as the user selects the District Panchayat, list of all the Accounts under the

selected bank is displayed. The list will be displayed into two Categories,
1. Available Branch List for Mapping and

2. Already Mapped Branch List, See Fig. 5.20
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Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat:ANUGUL Help User: ANUGUL-AD|

(&l fields marked with * are mandator
Map Branches
Select Bank Mame" ;| AXIS Bank v
Select District Panchayat” 1 | ANUGUL -

Available Branch List for Mapping Already Mapped Branch List

main road hazaribagh SHREERAM MARKET COMPLEX MAIN ROAD, DIST-; AN
==
=

Fig. 5.20

The user is required to select the particular Branch from Available for mapping list for Mapping a branch
and user is required to unselect a particular branch from the Already Mapped Branch list to remove the
mapping from a branch.

(Note: Only Mapped Bank Branch Address can be assigned with Accounts i.e. only mapped
Bank branches are displayed in the list for Adding Bank Account also The user cannot remove
mapping of a Branch which contains a bank Account under it. In order to remove the mapping

of the branch the user is required to delete all the Accounts under that Branch)
Three button viz. Save, Clear and Close appears at the bottom.

Save T This button enables you to Save the information of the Entry form.

Clear i This button enables you to Clear all the information of the Entry form.

Close T This button enables you to abort the Map Bank Branch operation and will take you back to

the main screen, from where you choose to open the Map Bank Branch form.

How to Map Bank Branch

This Module allows the user to Map the details of different bank branches available in their district
under which the Panchayat holds their bank accounts. Only the mapped Branches can be
assigned a Account No.

To Map Bank Branch, follow the steps given below:
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1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Branch A Map. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.

2. Click Map to open the form.

3. Select the Bank Name from the List. This list contains the Name of all the Banks for which one

or more branch has been created.

4. Select the Name of the District from the Dropdown box.

5. Select the Branch Address by clicking on the Name of the particular Bank Branch.

6. Click on>>button in case you want to add the selected map the selected branch address.

7. Click on the << button in case you want to remove the selected branch from the mapped

list.

8. In case you choose to f@ASaveo the bysemdwdl display as , click
me s s aByamch@) Mapping Saved Successfully.o .

9. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.

10. In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Bank Branch Details are Saved in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user
1. Please select the Bank This indicates that Bank Click A O Kt resume and Select
name. name is not selected. This the Bank name.

message is displayed when
you click i S a vBaitton.
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S.No.

Message

The
already having a Bank

Bank Branch is

Account. So its mapping

cannot be removed.

Reason

This indicates That you are
the
mapping of a branch which
Bank
Account.. This message is

trying to remove

already has a

displayed when you click
Branch Name.

Expected Action from the user

Click i O K resume and if you
want to remove the mapping,
delete its Account first.
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5.1.5.5 View Bank Branch
This module facilitates the user to View Bank Branch. View Bank Branch option is available in the

Master Entry menu under Master Entry A Bank Branch A View. For accessing this option the

user must be logged in to the application as District Administrator.

As you choose to View Bank Branch, a form containing the textboxes, dropdown, radio buttons etc is
shown. Fig. 5.21 provides a sample screen shot of View Bank Branch form as it appears on your
screen. The title of the form viz. View Branch Details is displayed at the top. This is followed by a
message that says - All fields marked with * are mandatory. This indicates that the fields marked with
asterisks must be filled-in and cannot be left blank. As a convention commonly adopted throughout the
software, this message appears in all the forms to indicate the fields that are compulsorily required to
be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD

(ol fields marked with * are mandatc

View Branchs Under A Bank

Select Bank Name" | | —-Select— -

(ce==)

Fig. 5.21

As the user clicks on the View link the above shown screen will appear in front of the user, the user is
required to select the Bank Name, as the user selects the Bank name, list of all the Accounts under the

selected bank is displayed. The list will be displayed into two Categories,
1. Already Mapped Branch List and

2. Available Branch List for Mapping, See Fig. 5.21
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(PRIASOoft)
State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AL|
(2l fields marked with * are manda)
View Branchs Under A Bank
Select Bank Name™ | Andhra Bank v
Already Mapped Branch List
3 Ho, Branch Details

Bank Branch Address: SHANKAR CINEM& ROAD ANGUL-; 759122 ORISSA
Branch Code: 0704

1. | IFC-RTGS Code: ANDBOODO704
BSR Code:
MICR Code: 759011122

Branch List for Mapping
S Mo Branch Datails

Bank Branch Address: ADHAPADA
Branch Code: 0662

1. | IFC-RTGS Code:
BSR Code:
MICR Code:
Bank Branch Address: ANANDA BAZAR PO~ TTPS DIST-ANGUL- 759104
Branch Code: 0780

2, | IFC-RTGS Code: ANDEOOOO7E0
BSR Code:
MICR Code: 753011501
Bank Branch Addrass: ANANTH BHAWAN, OPP.COURTPETA HIGH SCHOOL, BERHAMPUR
Branch Code: 000085

B Y I VYl Yot tatatS

Two button viz. Close and Print appears at the bottom.

Close i This button enables you to abort the View Bank Branch operation and will take you back to

the main screen, from where you choose to open the View Bank Branch form.
Print T This button enables you to Print all the information of the form.

How to View Bank Branch

This Module allows the user to View the details of different bank branches available in their district
under which the Panchayat holds their bank accounts.

To View Bank Branch, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Branch A View. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click View to open the form.

3. Select the Bank Name from the List. This list contains the Name of all the Banks for which one

or more branch has been created.
4. In case you choose to close the operation, you would be brought back to the Main Screen.

5. In case you choose the Print option, all the information on the screen will get printed.
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5.1.5 Bank Account

5.1.5.1 Add Bank Account
This module facilitates the user to Add Bank Account. Add Bank Account option is available in the

Master Entry menu under Master Entry A Bank Account A Add. For accessing this option the
user must be logged in to the application as an Administrator or Manager roles. The Administrator
can be assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village
Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager
can be assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat
Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Add Bank Account, a form containing the textboxes, dropdown, radio buttons
etc is shown. Fig. 5.23 provides a sample screen shot of Add Bank Account form as it appears
on your screen. The title of the form viz. Create Branch Account is displayed at the top. This is
followed by a message that says - All fields marked with = are mandatory. This indicates that the
fields marked with asterisks must be filled-in and cannot be left blank. As a convention commonly
adopted throughout the software, this message appears in all the forms to indicate the fields that

are compulsorily required to be filled-in.

(Thereis a Help option available on the top of the each form. The user can use this link to learn
about how to specify details in the respective form.)

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADM|

Create Bank Account

Al fields marked with * are mandatory

Select the Bank ;| Andhra Bank ]

Select the Bank Branch” : ‘SHANKAH CINEMA ROAD ANGUL-, 759122 ORISSA v‘

aocountrio " [ ]

24B0DB-AABDE

.| Backward Region Grant Funds-BRGF

.| DRDA Administration-DRDA

.| Indira Awas Yojana-Iay

1
2
3
4.| Drought Prone Area Programme- DPAP
5
5

.| Integrated Child Development Services-1CDS

“Fig. 5.23

njo|o|jo(o|o|o

Add Bank Account form contains following fields as indicated below.

1 Select Bank Name
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1 Select Bank Branch

Account No.

1 Schemes
Three button viz. Save, Clear and Close appears at the bottom.
Save i This button enables you to Save the information of the Master Entry form.
Clear 1 This button enables you to clear all the information of the Entry form.

Close i This button enables you to abort the Add Bank Account operation and will take you back to

the main screen, from where you choose to open the Add Bank Account form.

How to Add Bank Account

This Module allows the user to specify the details of different bank Accounts under a particular
Bank, each Bank can have many Accounts under it. Each Account is mapped with some

schemes for which it can accept the funds.
To Add Bank Account, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Account A Add. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click Add to open the form.

3. Select the Bank Name from the drop down box. The list contains the Name of all the banks

who have one or more Branches.

4. Select the Bank Branch from the drop down box. The list contains the Name of all the Bank

branches who mapped ( Refer Map Bank Branch)

5. Enter the Account No. in the Text box. Account No. uniquely identifies each account in a
bank.

6. Select the Schemes by clicking the check box corresponding to each scheme. The Accounts

would be able to accept funds only for those schemes which are selected here.

7. 1l n case you choose to fASaveo the bysemdvél display as , click

me s s aBark Aécount Saved Successfully.o .
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8.

9.

In case you choose the Clear option and some data has been entered then the system will

di splay a

message

saying

the, all the fields on the form will get clear.

t hat nAIl Il the dat a

In case you choose to close the operation, you would be brought back to the Main Screen.

What happens when the form is submitted

The Bank Account Details are stored in the database.

Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No.

Message

Please select the Bank.

Please select the Branch.

Please enter the Account

no.

Please select a Scheme.

No Accounts are created

under the selected branch.

Reason

This indicates that Bank is
not selected. This message
is displayed when you click
fi S a vBaiton.

This indicates that Bank
Branch is not selected. This
message is displayed when
you click i S a vBatton.

This indicates that Bank
Account no. is not selected.
This message is displayed
when you click i Sav

Button.

This indicates that Scheme
This

message is displayed when

is not selected.

you click i S a vBaitton.

This indicates the there

does not exists any

Account under the selected

Expected Action from the user

Click i O Kto resume and Select
the bank.

Click i O Kto resume and Select
the bank Branch.

Click i O Kto resume and Select

the bank Account no..

Click i O Kto resume and Select

the Scheme.
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S.No. Message Reason

Branch. This message is
displayed when you select
the Branch Name.

Expected Action from the user
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5.1.5.2 Modify Bank Account
This module facilitates the user to Modify Bank Account. Modify Bank Account option is available in

the Master Entry menu under Master Entry A Bank Account A Modify. For accessing this option
the user must be logged in to the application as an Administrator or Manager roles. The
Administrator can be assigned the role of Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC
Administrator. The Manager can be assigned the role of Zilla Panchayat Manager, Block Panchayat

Manager, Village Panchayat Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Modify Bank Account, a form containing the textboxes, dropdown, radio
buttons etc is shown. Fig. 5.24 provides a sample screen shot of Modify Bank Account form as
it appears on your screen. The title of the form viz. Modify Branch Account is displayed at the
top. This is followed by a message that says - All fields marked with = are mandatory. This
indicates that the fields marked with asterisks must be filled-in and cannot be left blank. As a
convention commonly adopted throughout the software, this message appears in all the forms to

indicate the fields that are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADP

Modify Bank Account

all fields marked with ™ are mandatory

Select the Bank™ : | —Select— v
Select the Bark Branch™ | —Select— ¥

Account Mo,*; | ~Select— ¥

Fig. 5.24

As the user clicks on the Modify link, the above shown screen is displayed to the user, the user is

required to select the following:
1 Select the Bank from the Drop down list.
1 Select the Bank Branch from the Drop down list. This list is based on Bank Name.

1 Select the Account number from the Drop down list. This list is base on Bank Branch.
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As the user selects the values in all the abovementioned fields, a screen containing the details of the
selected Account No. is displayed. See Fig. 5.25

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADM|

Modify Bank Account

Al fields marked with * are mandatory

Select the Bank” :  Canara Bank

Select the Bank Branch™;  NATARA) BUILDING AMALAPADA NEAR BUSSTAND ANGUL-; 759122 ORISSA

Edit Account Mo |CANARAZTD

24B0DB-AABDE

.| Backward Region Grant Funds-BRGF

.| brought Prone Area Programme- DPAP

1
2
3. | DRD& Administration-DRO&
4
)

o|o(o|o|o

.| Indira Awas Yojana-Iay

Fig. 5.25
Modify Bank Account form contains following fields as indicated below.
1 Account No.
1 Schemes
Three button viz. Update, Clear and Close appears at the bottom.
Update i This button enables you to Update the information in the database.
Clear I This button enables you to clear all the information of the Entry form.

Close i This button enables you to abort the Modify Bank Account operation and will take you back
to the main screen, from where you choose to open the Modify Bank Account form.

How to Modify Bank Account

This Module allows the user to update the details of different bank Accounts under a particular
Bank, the user can modify the Account No. and can change the schemes under the selected
bank account.

To Modify Bank Account, follow the steps given below:
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1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Account A Modify. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
2. Click Modify to open the form.
3. System displays the Bank Name.
4. System displays the Bank Branch.
5. Enter the Account No. in the Text box. Account No. uniquely identify each account in a bank.

6. Select the Schemes by clicking the check box corresponding to each scheme. The Accounts

would be able to accept funds only for those schemes which are selected here.

7. 1l n case you choose to fiUpdat e dhesyhtan wil digplayial s , click
me s s aBark Adicount Updated Successfully.o .

8. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAl I the data enter

the, all the fields on the form will get clear.
9. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Bank Account Details are stored in the database.
Messages
As you proceed with the form, you may be prompted with one of the following messages.
S.No. Message Reason Expected Action from the user

1. Please select the Bank This indicates that Bank is Click i O Kt0 resume and Select
not selected. This message the bank.
is displayed when you click

i S a vBatton.
2. Please select the Bank This indicates that Bank Click i O Ktd resume and Select
Branch. Branch is not selected. This the bank Branch.
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S.No.

Message

Please enter the Account

no.

Please select a Scheme.

No Accounts are created

under the selected branch.

You have already booked
the transaction under this
the

not

account.
bank

advisable. Do you want to

Changing
details is

continue?

Reason

message is displayed when
you click i S a vBaitton.

This indicates that Bank
Account no. is not selected.
This message is displayed
when you click A Sav

Button.

This indicates that Scheme
This

message is displayed when

is not selected.

you click i S a vBaitton.

This

does

indicates the there

not exists any
Account under the selected
Branch. This message is
displayed when you select

the Branch Name.

This message indicates
that transaction has been
recorded under this bank
account and you should not
change it. This message is
displayed when you select
the account number for

editing.

Expected Action from the user

Click i O Kto resume and Select

the bank Account no..

Click i O Kto resume and Select

the Scheme.

Click AOKO to r
the account no.
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5.1.5.3 Delete Bank Account
This module facilitates the user to Delete Bank Account. Delete Bank Account option is available in

the Master Entry menu under Master Entry A Bank Account A Delete. For accessing this option
the user must be logged in to the application as an Administrator or Manager roles. The
Administrator can be assigned the role of Zilla Panchayat Administrator, Block Panchayat
Administrator, Village Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC
Administrator. The Manager can be assigned the role of Zilla Panchayat Manager, Block Panchayat

Manager, Village Panchayat Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Delete Bank Account, a form containing the textboxes, dropdown, radio
buttons etc is shown. Fig. 5.26 provides a sample screen shot of Delete Bank Account form as
it appears on your screen. The title of the form viz. Delete Branch Account is displayed at the
top. This is followed by a message that says - All fields marked with ~ are mandatory. This
indicates that the fields marked with asterisks must be filled-in and cannot be left blank. As a
convention commonly adopted throughout the software, this message appears in all the forms to
indicate the fields that are compulsorily required to be filled-in.

(Thereis a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State: ORISSA, ZillaPanchayat: PURL Help User: PURI-ADM

Delete Bank Account

2l figlds marked with * are mandatory

Account marked with ** Cannot be Deleted

Select the Bank |---Select--- v‘

Select the Bank Branch:

[ Delete | [ cClear] [ close |

Developed by Panchayat Informatics Division, National Informatics Centre

Fig. 5.26

As the user clicks on the Delete link, the above shown screen is displayed to the user, the user is

required to select the following:
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1 Select the Bank from the Drop down list.

1 Select the Bank Branch from the Drop down list. This list is based on Bank Name.

As the user selects the values in all the above mentioned fields, a screen containing the details of the

all the Accounts is displayed. See Fig. 5.27

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, ZillaPanchayat:PURI Help User: PURI-ADM

Delete Bank Account

2l fields marked with ™ are mandatory

Account marked with ** Cannot be Deleted

Select the Bank : |Al\ahabad Bank V|

Select the Bank Branch: | DOLAMANDAPSAHI FURI ~ |

1, |B347 **

2.| 566 **

3. |30 **

[Delete | [clear ] [cClose |

Developed by Panchayat Informatics Division, Mational Informatics Centre

Fig. 5.27

The user is required to select the particular Account No. whose details are to be Deleted by selecting
the check box button corresponding to the each Account No. and click on the Delete button to delete
the record. As the user clicks on the delete button the system will display a message, i B a M&count

deleted successfullyo .

(Note: Bank accounts are not available for deletion once the transaction has been recorded in it

during any of the previous Financial Years.)

Three button viz. Delete, Clear and Close appears at the bottom.

Delete i This button enables you to Update the information in the database.
Clear i This button enables you to Clear all the information of the Entry form.

Close i This button enables you to abort the Delete Bank Account operation and will take you back to

the main screen, from where you choose to open the Delete Bank Account form.

How to Delete Bank Account
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This Module allows the user to delete the details of different bank Accounts under a particular
Bank.

To Delete Bank Account, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Account A Delete. You can browse the said link only after you login to

the website using your Username and Password. See Login section for more details.
2. Click Delete to open the form.
3. Select the Bank Name from the List.
4. Selectthe Bank Branch Address by selecting the check box.
5. Select the Account No. by clicking the check box corresponding to each Account No.

6. ln case you choose to fiUpdat e dhesyhtan wil digplayial s , click
message fBank Account Deleted Successfully.o .

7. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that AAl I the data enter
the, all the fields on the form will get clear.

8. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Bank Account Details are deleted from the database.
Messages
As you proceed with the form, you may be prompted with one of the following messages.
S.No. Message Reason Expected Action from the user

1 Please select the Bank This indicates that Bank is Click i O Ktd resume and Select
not selected. This message the bank.
is displayed when you click
fi S a vBaitton.
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S.No. Message Reason Expected Action from the user
2. Please select the Bank This indicates that Bank Click i O Kt0 resume and Select
Branch. Branch is not selected. This the bank Branch.
message is displayed when
you click i S a vBaitton.
3. Please enter the Account This indicates that Bank Click i O Kto resume and Select
no. Account no. is not selected. the bank Account no..
This message is displayed
when you click A Sav
Button.
4, No Accounts are created This indicates the there Cl i ck AOKO t o r
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5.1.5.4 View Bank Account
This module facilitates the user to View Bank Account. View Bank Account option is available in the

Master Entry menu under Master Entry A Bank Account A View. For accessing this option the
user must be logged in to the application as an Administrator or Manager roles. The Administrator
can be assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village
Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager
can be assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat

Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to View Bank Account, a form containing the textboxes, dropdown, radio buttons
etc is shown. Fig. 5.28 provides a sample screen shot of View Bank Account form as it appears
on your screen. The title of the form viz. View Branch Account is displayed at the top. This is
followed by a message that says - All fields marked with = are mandatory. This indicates that the
fields marked with asterisks must be filled-in and cannot be left blank. As a convention commonly
adopted throughout the software, this message appears in all the forms to indicate the fields that

are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software

(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-ADM

View Bank Account

Select the Bank : | --Select— A

Select the Bank Branch:  |--Select— v

Fig. 5.28

As the user clicks on the View link, the above shown screen is displayed to the user, the user is

required to select the following:

1 Select the Bank from the Drop down list.

1 Select the Bank Branch from the Drop down list. This list is based on Bank Name.

As the user selects the values in all the abovementioned fields, a screen containing the details of the all

the Accounts is displayed. See Fig. 5.29
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Panchayati Raj Institutions Accounting Software

(PRIASoft)
State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD?

View Bank Account

Select the Bank : | Bank Of Baroda v

Select the Bank Branch: |AMALPARA NEAR BUS STAND ANGUL- ORISSA-759122 v‘

. BOB260Z OWn resources
. BOB26350100003037 Mational Rural Health Mission

. BOB3955 GOPABANDHU GRAMIN YOIANA

. BOBS083 MG Mational Rural Employment Guarantee Act

2 SRR VR

. BOBS713 STATE FINAMCE COMMISSION

Fig. 5.29
Two buttons viz. Close and Print appears at the bottom.

Close 1 This button enables you to abort the View Bank Account operation and will take you back to

the main screen, from where you choose to open the View Bank Account form.
Print i This button enables you to print all the information of the Entry form.

How to View Bank Account

This Module allows the user to View the details of different bank Accounts under a particular
Bank.

To View Bank Account, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Bank Account A View. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.
2. Click View to open the form.
3. Select the Bank Name from the List.
4. Selectthe Bank Branch Address by selecting the check box.

5. In case you choose to close the operation, you would be brought back to the Main Screen.

o

In case you choose the Print option, all the information on the screen will get printed.

Messages

NIC-PID-PRIASOFT-USERMANUAL 1.0 PAGE 138 OF 705 RELEASE DATE:



NATIONAL INFORMATICS CENTRE

PRIASOFT

USER MANUAL VERSION 1.0

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message

1. Please select the Bank

2. Please select the Bank
Branch.

3. Please select a Scheme.

Reason

This indicates that Bank is
not selected. This message
is displayed when you click
fi S a vBaiton.

This indicates that Bank
Branch is not selected. This
message is displayed when
you click i S a vBaitton.

This indicates that Scheme
is not selected. This
message is displayed when
you click i S a vBaitton.

Expected Action from the user

Click i O Kt0 resume and Select
the bank.

Click i O Kto resume and Select

the bank Branch.

Click i O Kto resume and Select

the Scheme.
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5.1.6 Post Office

5.1.6.1 Add Post Office
This module facilitates the user to Add Post Office. Add Post Office option is available in the Master

Entry menu under Master Entry A Post Office A Add. For accessing this option the user must be
logged in to the application as an Administrator or Manager roles. The Administrator can be
assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village Panchayat
Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager can be
assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat Manager,
DRDA Manager, BDO Manager or BAC Manager.

As you choose to Add Post Office, a form containing the textboxes, dropdown, radio buttons etc is
shown. Fig. 5.30 provides a sample screen shot of Add Post Office form as it appears on your screen.
The title of the form viz. Add Post Office is displayed at the top. This is followed by a message that
says - All fields marked with © are mandatory. This indicates that the fields marked with asterisks must
be filled-in and cannot be left blank. As a convention commonly adopted throughout the software, this

message appears in all the forms to indicate the fields that are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD

(Al fields marked with * are mandator

Add Post Office

Post Office Name " :
Post Office Type™ : O Head oOffice O Sub Office

Fin Code :

Location @

Fhone :

Postal Departmental Information :

Fig. 5.30

Add Post Office form contains following fields as indicated below.

1 Post office Name

1 Status (Head Office/ Sub Office)
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1 PinCode
 Location
1 Phone

1 Postal Departmental Information.

Three button viz. Save, Clear and Close appears at the bottom.

Save i This button enables you to Save the information of the Master Entry form.

Clear 1 This button enables you to clear all the information of the Entry form.

Close 1 This button enables you to abort the Add Post Office operation and will take you back to the

main screen, from where you choose to open the Add Post Office form.

How to Add Post Office

This module allows the actor to specify the post offices available in the panchayat where the funds of
the PRIs are available

To Add Post Office, follow the steps given below:

1. Invoke the PRIASoft web application. Go to the Master Entry option available in the top-
section A Post Office A Add. You can browse the said link only after you login to the

website using your Username and Password. See Login section for more details.

2. Click Add to open the form.

3. Enter the Post office Name in the Text box.

4. Select the Status (Head Office/ Sub Office) from the radio button.

5. Enter the Pin Code in the Text box.

6. Enter the Location in the Text box.

7. Enter the Phone in the Text box.

8. Enter the Postal Departmental Information in the Text box.
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9. I n case you choose to 0 8vabuta, the bystemdmd display as , click
me s s aRp& Office details Saved Successfully.o .

10. In case you choose the Clear option and some data has been entered then the system will
di splay a message saying that i Al leuserkcanfimbat a ent er

the, all the fields on the form will get clear.
11. In case you choose to close the operation, you would be brought back to the Main Screen.
What happens when the form is submitted
The Post Office Details are stored in the database.
Messages

As you proceed with the form, you may be prompted with one of the following messages.

S.No. Message Reason Expected Action from the user
1. Please enter the Post This indicates that post Click i OKib resume and Enter
Office Name. office name is not entered. the Post office Name.

This message is displayed
when you click A Sav

Button.
2. Please select the Post This indicates that Post Click i O Kto resume and Select
Office Type. Office Type is not selected. the Post Office Type.

This message is displayed
when you click i Sav

Button.
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5.1.6.2 Modify Post Office
This module facilitates the user to Modify Post Office. Modify Post Office option is available in the

Master Entry menu under Master Entry A Post Office A Modify. For accessing this option the
user must be logged in to the application as an Administrator or Manager roles. The Administrator
can be assigned the role of Zilla Panchayat Administrator, Block Panchayat Administrator, Village
Panchayat Administrator, DRDA Administrator, BDO Administrator or BAC Administrator. The Manager
can be assigned the role of Zilla Panchayat Manager, Block Panchayat Manager, Village Panchayat
Manager, DRDA Manager, BDO Manager or BAC Manager.

As you choose to Modify Post Office, a form containing the textboxes, dropdown, radio buttons
etc is shown. Fig. 5.31 provides a sample screen shot of Modify Post Office form as it appears
on your screen. The title of the form viz. Modify Post Office is displayed at the top. This is
followed by a message that says - All fields marked with = are mandatory. This indicates that the
fields marked with asterisks must be filled-in and cannot be left blank. As a convention commonly
adopted throughout the software, this message appears in all the forms to indicate the fields that
are compulsorily required to be filled-in.

(There is a Help option available on the top of the each form. The user can use this link to learn

about how to specify details in the respective form.)

Panchayati Raj Institutions Accounting Software
(PRIASoft)

State:ORISSA, Zilla Panchayat: ANUGUL Help User: ANUGUL-AD

(all fields marked with * are mandator

Modify Post Office

Post Office Mame™ : | —Select— v

Fig. 5.31

As the user clicks on the Modify link, the above shown screen is displayed to the user, The user is
required to select the Post Office name for which he wants to modify the details. As the user selects the
Name of the Post office, all the details of the selected post office 